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1. Hean n3yyeHus TUCUUNIHHBI

Henpro n3ydenus aucuuruimabl "MHpOpManMoHHbIE TEXHOJOTHH B TPOdecCHOHATbHOMN
NesITeIbHOCTH"  sBIsIeTCST  (DOPMUPOBAHHE COBPEMEHHOTO MBILIUICHUS, OCHOBAaHHOTO Ha
MOHUMAHUU POJU  BJEKTpoHHOW (umudpoBoi) wuHPOpManMu B  Pa3IUYHBIX  cdepax
npodeccuoHaIbHON NEeATEIIbHOCTH (KoMMepYECKOH, MapKEeTHUHIOBOH, PEKIIaMHOM,
JIOTUCTUYECKON, TOBAapOBEAYECKON, TOProBO-TEXHOJIOTMYECKONW) M MPEUMYILECTB CO3JaHUS,
NOJy4YeHHUs (IocTyma), 00pabOTKU M MCIOIB30BAHUS HH(OPMAIMH C TOMOIIBI0 KOMIIBIOTEPHOMH
TEXHUKHU U UH()OPMALIMOHHBIX KOMMYHHUKAIIUH.
3amauamMyl TaHHOM NUCIMIUIMHBI SBIISIOTCS M3y4YeHHE IUPOKOTO Kpyra BOIPOCOB, CBSI3aHHBIX C
npelcTaBieHueM, oOpabOTKOM, XpaHEHHEeM WU 3allUTod HHGOpMallMU, a TaKKe OBJIAJICHUE
HaBBIKAMU HMX IPUMEHEHHUS TJIaBHBIM 00pa3oM € MPUMEHEHHEM BO3MOXKHOCTEH TaOIMYHOTO
nporeccopa Microsoft Excel

2. llepeyens MiIaHNpPyeMbIX pPe3yJIbTATOB 00y4eHHs N0 AUCIUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHDBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO

Crioco0eH OCyIIECTBIATh TAKTHUECKOE YIIPaBIIEHUE IPOIECCAMU
IK-1 [JIAHUPOBAHUS U OPTaHU3ALMU ITPOU3BOJICTBA HA YPOBHE CTPYKTYPHOTO
[10{pa3/IeJICHUs] OpraHU3aluu

CTpyKTypa KOMNeTeHIHH
Komnerenuus ®dopmupyemsie 3YHbl
3. 3HaTh OCHOBHbIE MPUHIUIIBI TPUMEHEHHUS U(POBBIX
TEXHOJIOTHH NPU OCYILECTBICHUH TAKTUYECKOTO YIIPABICHUS
[IPOLIECCAMH Ha YPOBHE CTPYKTYPHOT'O MOApa3IeIeHUs
Y. YMeTb npuMeHATh HU(POBbIE TEXHOIOTHH IPU
OCYIIECTBJIEHUU TAKTUUECKOIO yIIPaBJICHUs Ha YPOBHE
CTPYKTYPHOTO MOAPa3IeICHU
H. Biianets HaBBIKOM TaKTUYECKOTO YIPABJICHUS MMPOLIECCAMU
[UIAHUPOBAHMS U OpraHU3aliy IPOU3BOJICTBA C
MCII0JIb30BaHUEM IIU(PPOBBIX TEXHOIOTHH

[TK-1 Cnioco6eH ocyIecTBIsATh
TaKTHYECKOE YIIPABIICHUE
MpoIecCaMy MJIaHUPOBAHUS U
OpTraHU3aIy MPOU3BOJICTBA HA
YPOBHE CTPYKTYpPHOTO
M0Ipa3/IelICHUs] OpTaHU3AIHH

3. MecTo AuCHUILIHHBI (MOYJIsI) B CTPYKTYpe 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunagnexxnocts auctumummasl - BJIOK 1 JUCHUITJIMHBI (MOJVYJIN): Yacts,
dopmupyemas ydacTHUKaMH 00pa30BaTEIbHBIX OTHOLICHUH.

[IpenmectByronue TUCHUIUIMHBI (OCBOEHHE KOTOPBIX HEOOXOJUMO ISl YCIEUIHOTO
ocBoeHMs JaHHOM): "MHpopMmaroHHbIe TeXHOIOTUN"

4. O0beM TUCHMILIHHBI (MO1YJISAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYI0 padoTy 00y4alommxcs ¢
npenoaasaresieM (10 BUJAaM Y4eOHbIX 3aHATHII) U HA CAMOCTOSITEJIbLHYI0 padoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIMIUIMHBI COCTaBIIsIeT 3 3ad4. ea.,108 gacos.

KomnuectBo yacoB | KommuecTtBo uacos

Bun yueonoii padoter (ounas ®O) (ouno-3aounas ®O)




KonTtakTHas(ayauTopHas) pabora

Jlekuun 18 14
ITpakTrueckue (cem, 1ab.) 3aHATUS 36 0
CamocTosTenbHas paboTa, BKII0OYast MOATOTOBKY K 54 94
PK3aMEHaM U 3a4eTam
Bcero yacos 108 108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aejam) ¢
YKa3aHUEM OTBEJEHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITAHBI

OuHo-3204Has popma o0yueHust

n/n

Pas3nen u Trema
JUCHUILINHBI

CeMe-
cTp

Jlek-
1107011

Cemunap
JlaGopar.
IIpakTHy.

Cawmo-
CTOAT.
pab.

B unrepa-
KTHBHOI

¢opme

DopMBbI TEKYLLET0
KOHTPOJIs
yCleBaeMoCTH

ba3oBbie HABBIKH
HPrOHOMUYHON pabOThI
Mo cOopy, XpaHEHHUIO,
00paboTKe U OLICHKE
nH(pOpMaIlMU B TIpoIecce
MpoQeCcCHOHATILHON

e TeNIbHOCTH

41

16

Tect

Pabora ¢ hopmynamu B
TaOJIMYHOM IpoIeccope.
AGCOJIOTHBIE U
OTHOCHUTEJBHBIE CCHIIKH
KaK WHCTPYMEHTBI
00pabOTKU U OLIEHKH
vH(pOopMaluu

41

16

CamocrosiTenpHas
pabota o Teme 2

YcnoBHOE
dbopmaTupoBaHUe U
YCIIOBHBIE OTIEPAaTOPHI B
TaOJIMYHOM IPOIECCOpE
KaK METOJbI M CPE/ICTBA
nepepadoTKu
uHpopMaun

41

16

CamMmocTosTenpHas
pabora o Teme 3

CopTupoBka u
(buIbTpanus 1aHHbIX,
CIIUSIHUE TaOJIUI] KaK
METO/Ibl U CPEJICTBA
MOJTy4YEHUs!, XpaHEHHUS,
nepepadoTKu
nH(pOopMalun

41

16

CamocrosTenbHas
pabota no Teme 4

MonenupoBanue B Excel
KaK METO]I IPUHSTHUS
KOMMEPYECKUX,
MapKETHHTOBBIX,
JIOTUCTUYCCKUX,

PEKIIAMHBIX,

41

16

CamMocTrosTenpHas
pabora o Teme 5




n/n

Pa3gen u Tema
JUCIHHUILINHDBI

Jlek-
1910/

CeMme-
CTp

Camo-
CTOST.
pao.

Cemunap
Jladopar.
IIpakTuy.

B unTepa-
KTHBHOH

¢opme

®DopMbI TEKYLIETO
KOHTPOJIfA
ycleBaeMOCTH

TOBAapOBEIHBIX, TOPIOBO-
TEXHOJIOTUYECKHUX
YIIPABJICHUYECKUX
PELIECHUN C IIOMOILBIO
KOMIIbIOTEpA

JJIEMEHTBI YIIPABIICHHS,
dbopMyIbI MaccuBa 1
MaKpOCHI KaK CPEACTBO
yIIpaBJICHUS
nH(opMmanuen ¢
MMOMOIIHIO0 KOMITBIOTEPA

41

14

CamocrosiTenbHas
paborta mo Teme 6

NTOI'O

14

94

Ounas

¢hopma o0yuenust

n/n

Pa3nen u Ttema
JUCHUILINHBI

Jlek-
1107011

CeMe-
cTp

Camo-
CTOSAT.
pao.

Cemunap
JlaGopar.
IlpakTiy.

B unTepa-
KTHUBHOH

dbopme

®opMbI TEKYLIET0
KOHTPOJISA
ycneBaeMoCTH

ba3oBbIie HABBIKT
SPrOHOMUYHON PabOTHI
1o cO0Opy, XpaHEHHIO,
00paboTKe U OIICHKE
WH(OPMAIIUU B TIPOLIECCE
npodeccuoHanbHOM
IeITeNIbHOCTH

32

Tect

PaboTa ¢ popmynamu B
Ta0JIMYHOM TTPOIIECCOPE.
AGCONIOTHBIE U
OTHOCHUTEJIbHBIEC CCHUIKH
KaK HHCTPYMEHTHI
00pabOTKH U OLICHKH
uHpOpMaLUu

32

CamocTosTenpHas
pabora o Teme 2

YcinoBHOE
dbopmatupoBaHue u
YCIIOBHBIE OTIEPATOPEI B
TaOJIMYHOM TIPOIIECCOPE
KaK METOIBI M CPEJICTBA
nepepadoTKu
nH(pOopMalun

32

CamocrosTenbHas
pabota o Teme 3

CopTupoBka u
(buIbTpanus 1aHHbIX,
CIIUSIHME TaOJIUI KaK
METO/Ibl U CPEJICTBA
MOJTy4YEHUs!, XpaHEHHUS,
nepepadoTKU
nH(pOopMalun

32

10

CamMocTrosTenpHas
pabora o Teme 4

MonenupoBanue B Excel
KaK METO]I IPUHSTHUS
KOMMEPYECKHX,

MApPKCTHHI'OBEIX,

32

10

CamMocTosTenbpHas
pabota o Teme 5




n/n

Pa3gen u Tema
JUCIHHUILINHDBI

Camo-
CTOST.
pao.

Cemunap
Jladopar.
IIpakTuy.

B unTepa-
KTHBHOH

¢opme

®DopMbI TEKYLIETO
KOHTPOJIfA
ycleBaeMOCTH

Jlek-
1910/

CeMme-
CTp

JIOTUCTHYCCKHX,
PEKIIAMHBIX,

TOBAPOBCAHBIX, TOPIrOBO-

TEXHOJIOTUYECKHUX
YIIPABJICHUYECKUX
PELIEHUH C IIOMOILBIO
KOMIIbIOTEpA

JJIEMEHTBI YITPABIICHHS,
(dbopMyIbI MaccuBa 1
MaKpOCHI KaK CPEICTBO
YIIPaBICHUS
nH(popManuen ¢
MTOMOIIHI0 KOMIIBIOTEPA

CamocrosTenbHas

32 pabora 1o Teme 6

10

NTOI'O

18 36 54

5.2. JlekunoHHbIE 3aHATHS, UX COJEepP/KaAHHE

No
n/o

HanmenoBanue
pa3aesoB U TEM

Coneprxanue

bazoBbie HABBIKU
SPrOHOMHYHOM
paboTsl o cOopy,
XpaHEeHHu1o, 00paboTKe

OCHOBHBIE IIOHATHUS U METObI TEOPUU UH(DOPMAIIH.
OProHOMHYHOCTb KaK Ba)KHEUIIUI MPUHIUI paOOTHI.

01 m oueHnke
HH(OpMALIH B ['paduueckoe npezacrapienne nHGpopmanuu. [lorck nupopmanmu.
COop nHpopMaIuu ¢ UCIIOJIb30BAHUEM BCTPOECHHBIX (DYHKIUH.
npolecce
MpoQeCcCHOHATILHON
NesITeIbHOCTH
Pabota ¢ popmymnamu
B TAOJIMYHOM
HpoTIEcCope dopMynbl Kak cpecTBO cOopa 1 06pabOTKH HH(OPMALIHH.
P pe. basoBble npuHIUIEl padoThl. [IpaBuna Hanucanus Gopmyil.
AGCONIOTHBIE U .
[IpencraBiaenue HHGpOpPMaLUH B sueiikax. AOCOIIOTHBIE U
02 |oTHOCUTENbHBIE
OTHOCHUTEJIbHBIE CCBUIKH KaK CPEJICTBO PAOOTHI ¢ POPMYIIaMu TIPU
CCBUIKH Kak
- CHTEL coope, orieHke U 00paboTke nHGopManru. AGCOIIOTHBIE U
TPyM OTHOCHUTEJIBHBIEC CCHUIKH.
00pabOTKU U OLIEHKH
yH(pOopMalun
 COBHOE 'YcioBHOE popMaTHpOBaHUE KaK MHCTPYMEHT 00pabOTKH U
npe/CTaBICHNUs HHPOPMALIUU (KOMMEPYECKOH, TOTHCTUIECKOH,
dbopmaTupoBaHKE U . 9 .
TOPTOBO-TEXHOJIOTHYECKOM, TOBAPOBEAHOM, MapKETUHTOBOM U
YCIIOBHBIE OTIEPaTOPBI .
 TAGIHOM T.1.). YCIOBHBIE ONIEpaTOphl KaK OCHOBA IU(PpoBOi 00pabOTKU
03 POLIECCOPE KaK MH(OPMALIUU C UCTIOJIB30BAHUEM KOMIBIOTEPHONW TEXHUKH.

p p lcrionp30BaHNE YCIIOBHBIX U JIOTHYECKHUX ONIEpaTOpOB TpH cOope,
METOJIBI M CPEJICTBA .
enePAGOTKH 00paboTKe U OlleHKe UH(pOpMAIH (KOMMEPUYECKOH,

HHI&)(E) Y MapKETUHTOBOM, PEKJIAMHOM, JIOTUCTUYECKOM, TOBAPOBEIHON U
p (M1TM) TOProOBO-TEXHOJIOTHUYECKOI))
CopTupoBKa U bazoBble IPUHIUIIBI COPTUPOBKU U (PUIBTPALIMM JAHHBIX, KaK
04 |punpTpanus JaHHBIX, [CpeAcTBa cOopa, XpaHEHHs U nepepadOTKU HHPOPMAITUH.

CITMsIHYE TaOJIHIl KaK

CopTHpPOBKA JJAHHBIX KaK BAXKHEHITUA MHCTPYMEHT HAIJISITHOTO




No HaumenoBanue
/1 pa3esioB U TeM

Coneprxanue

METOJIBI M CPEJICTBA  [IPEIICTABICHHS HH()OPMAIIHH.
MOJTy4YEHUsI, XpaHEHUS,
nepepadoTKu
uHpOopMaun

MoaenupoBaHue B
Excel kak meton

[IPUHSTUS
KOMMEpUECKIX OCHOBBI MOJICIMPOBAHUS C UCTIOIH30BAHUEM KOMIIBIOTEPA KaK
2 v
cpencTBa yrpasienus nadopmanueit. [lpornozupoBanue kak
MapKETHHIOBBIX, peActBa yip $op P P
BOKHEUIIINN UHCTPYMEHT MCIOIb30BAHUS KOMITBIOTEPHBIX
TOTMCTUYECKHUX, .
05 bexmanibx TEXHOJIOTHI mpu 00padoTke nHpopmarmu. O6padboTKa
IT)OBa OBeHH’HX MH(OPMALIUU C UCTIOIH30BAHNEM I€HEepaToOpa CIIydaifHbIX YHCEI.
TOngBO ’ VMuTanus kak MeTol mpuHatus peueHuit. [logbop napamerpa u
i [Tonck pemeHns Kak KU 00paboTKH HH(pOpMAIHU U
TEXHOJIOTUIECKUX p ymin p (Gopma
pelieHus 3a1ad.
YIIPaBIEHYECKIX
[pELICHUI C TOMOUIBIO
KOMIBIOTEPA
JIEMEHTHI
yIIpaBICHHUS,

06

dbopMysbl MaccuBa 1
MaKpOCHI KaK
CPEACTBO YIpPaBJICHUS
nH(popManuen ¢
MTOMOIIIBIO
KOMIBIOTEpA

DJIEMEHTHI YIIpaBJIeHUs Kak criocod coopa, 00padboTku
uHpopMmanuu. PopMyIbl MacCUBa Kak MHCTPYMEHT 00paboTKU
4K CcI0BOM MH(pOpManuu. Makpocsl Kak cpeacTBa padOThI ¢
uHpopManreil. DJIeMeHTHI yrpaBiieHus, popMyiibl MaccHBa,
MaKpOCHI.

5.3. Cemunapckue, npakTu4yecKme, JJ1adopaTopHbie 3aHATHS, HX COAepPKaHue

Ne paznena u
TEMBI

Copepxanuie v (OpMbI IPOBEACHUS

OCHOBHBIE TIOHATHS U METO/IbI TEOPUH HH(OPMAIIMU. DPrOHOMUYHOCTH Kak
BaKHEHIINK mpuHUUI paboThl. [IpeacTaBnenne TeopeTuyeckoro Marepuana,
(dbopMHpoBaHHE YMEHHMI U HABBIKOB 3PrOHOMHYHON PabOTHI IO cOOPY, XPaHEHHIO,
00OpaboTke u oueHke nHpopmanuu. Hactpoiika nporpammsl. PaboTa ¢ ropsunmu
KJIaBUILIAMH

['paduueckoe nmpencrasienue napopmanuu. [lonck nundopmanmu. Coop
MH(OPMAIIMHU C UCTIOIb30BAHUEM BCTPOEHHBIX (hyHKIMIA. PaboTa ¢ ropsunmu
kinaBuiamu. Hagano paboTel ¢ GyHKIUSAMEU 110 TOUCKY MH(OPMAaLIUH.
[TocTpoeHue rpaguKoB

DopMyIbl Kak CpeacTBO cOopa u 00padoTku nHpopmaruu. bazoBeie MpUHIIAITBI
pabotsl. [IpaBuna nanucanus hopmyi. [Ipencrasienre nunpopmanuu B s4eKax.
PaboTta ¢ popmynamu B Excel

AOGCOTIOTHBIE U OTHOCUTENBHBIE CCBUTKH KaK CPEACTBO PabOTHI ¢ popMyIamMu mpu
cOope, orieHke U 00padoTke nHpopmarmu. Pabora ¢ hopmynamu ¢
MCTIOJIb30BaHNEM aOCOIIOTHBIX U OTHOCUTENLHBIX CCHIIIOK

AOCOIIOTHBIE 1 OTHOCUTENBbHBIE CCBUIKH. CamMocTosTenbpHas paboTa. BeimomHenne
CaMOCTOSITEJIbHOM PabOTHI

Y cioBHOE opMaTHpOBAaHUE KAK MHCTPYMEHT 00pabOTKHU M MPEACTABICHHS

nHpopmaIy (KOMMEPYECKOH, JIOTHCTHYECKOM, TOPTOBO-TEXHOJIOTHYECKOH,




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

TOBapOBEAHON, MAPKETUHIOBOU U T.1.). [IpyHIIMIIBI pabOTHI ¢ YCIOBHBIM
¢dopmarupoBanuem. Macrep yciaoBHoro popmatupoBanus. IlpegonpeneneHusie
yCIIOBUS

'YcnoBHOE popMaTHPOBAHUE KAK HMHCTPYMEHT 00paOOTKH U TIPEICTABICHUS
nH(pOopMalnu (KOMMEPUYECKOM, TOTUCTUYECKOI, TOPrOBO-TEXHOJIOTMUECKOIA,
TOBapOBEIHON, MAPKETHHTOBOM U T.1I.). PaboTta ¢ uncioBeiMu ycinoBusmu. Pabora
C TEKCTOBBIMU YCIIOBUSIMU

YciioBHOE popMaTHPOBAaHUE KAK MHCTPYMEHT 00paObOTKHU M MPEICTABICHHS
nH(pOopMalnu (KOMMEPUYECKOM, TOTUCTUYECKOI, TOPrOBO-TEXHOJIOTMUECKOIA,
TOBapOBEIHON, MApPKETHUHTOBOMU U T.1I.). PaboTa ¢ IIBETOBBIMHU cXeMaMu
npeJicTaBiIeHust HHQOpMaluu

'Y clI0BHBIE OIIEpaTOpbl KaKk OCHOBA LIU(poBOH 00pabOTKH HHPOPMAIIUH C
MCII0JIb30BAaHNEM KOMIIBIOTEPHOM TEXHUKH. Y ciloBHBIN onepaTtop ECJIN.
[IpoBepKa MHOXKECTBEHHBIX YCIOBHIA

lcnionp30BaHKe YCIOBHBIX U JIOTHYECKHUX OMEpPaTopoB MpH cOope, 00padoTke u
o1eHKe MHPOpMaUH (KOMMEPUECKOH, MApKETHHTOBOM, PEKJIAMHO,
JIOTUCTUYECKOW, TOBAPOBEIHOM U (MIJIM) TOPTOBO-TEXHOJIOTHYECKOM )).
Jlornueckue oneparopsl 1, MJIN 1 uX COBMECTHOE UCIIOJIB30BAHUE C YCIOBHBIM
oneparopom ECJIN. ®ynkuun CYMMECJIN, CHETECJIN

YcnoBHOE OpMaTHPOBAHKE U YCIOBHBIE OTIEPATOPBI KaK METOBI U CPEICTBA
nepepaboTku nHPpopmanuu. CamocrosTenbHas padora. Beinonanenune
CaMOCTOSITENIbHOM pabOThI

bazoBbIe IPUHITUITE COPTUPOBKHU M (PUIBTpAIMK JaHHBIX, KaK CPEJICTBA cOOpa,
XpaHeHUs U nepepaboTku nHdopMaru. OuabTpsl. YUUCI0BBIE U TEKCTOBBIE
(GuIbTPHI

CopTHpOBKa JAHHBIX KAK Ba)KHEHUIINI MHCTPYMEHT HarJISAHOIO IIPEICTaBICHUS

nHpopmaruu. CamocrositensHas padora. CoptupoBka. [leficTBust ¢

OTCOPTHUPOBAHHBIMU MaccuBaMu MH(popMaru. CBoaHbIe Ta0auLbl. DYHKIUU

ArperupoBanue 1 [IpomexxyTouHbie UTOTH. BollloIHEHNE CaMOCTOSTETbHOM
ab0ThI

OCHOBBI MOJIETTUPOBAHUS C UCIIOJIb30BAaHUEM KOMITBIOTEPA KaK CPEACTBA
yrpaBieHus nHpopmaiueit. [I[porHo3upoBanue kak BaXHEHIINNA HHCTPYMEHT
MCITOJIb30BAHUS KOMIIBIOTEPHBIX TEXHOJOTHI Mpu 00paboTke HHGOpMAITIH.
ba3oBbie MpUHLKIIBI MOIEIMPOBaHus. [Iporno3upoBanue U TpeHIbI - BaXKHEHIINE
WHCTPYMEHTHI YIIPABIICHUSI MADKETHHTOBOW U PEKIAMHON 1€ATEIbHOCTHIO

O0paboTka nH(pOpPMAILIMK C UCTIOIH30BAHIUEM IeHEPaTOpa CIIyIalHbIX YHCET.
MmMuTanuys Kak METOJ NPUHATHS peleHuid. UMuTanmoHHOe MOJETMPOBAHNE

[Ton6op napamerpa u [Touck pemenus kak GyHKIH 00pabOTKH UH(OPMAIH U
pemeHus 3anad. Pabora ¢ Haacrpoitkamu [louck pemenus u [Togbop mapamerpa.
Penienue TpaHcriopTHOH 3a1a4u (yIpaBlieHHEe KOMMEPUYECKOH, JOTHCTHYECKOMH,
TOBapOBEIHON U (M) TOPTrOBO-TEXHOJIOTMUECKON

MonenupoBanue B Excel. CamoctositensHas pabota. Beimonnenue
CaMOCTOSITENIbHOM paboThI

JJIeMEeHTHI YIIpaBIeHHs Kak criocod cobopa, 0opaboTku nudopmarmu. bazosie
MPUHIAITB pAaOOTHI C AJIEMEHTAMH YIIPABIICHHSI, BCTPOCHHBIMU B TAOTHMYHBII
npoueccope Excel

DopMyIibl MaCCHBa KaK HHCTPYMEHT 00paboTKu uucioBoil nHpopmaruu. Pabota
c hopMyIaMu MaccuBa

Maxkpocsl Kak cpeficTBa padoThl ¢ nH(popmarueit. Pabora ¢ MuUHHTIpOrpaMMamy,

MpeBpallaloIMMHI KOMIIBIOTEP B MOITHEHIIee CPEJICTBO SPrOHOMUYHON PabOTHI C




Ne paznena u
Copneprxanue u GOpMBbI IPOBEACHUS
TEMBbI
nHpopMmarueli B KOMMEpUYECKOH, MapKETHHTOBOM, PEKJIAMHOM, JIOTHCTHYECKOM,
TOBapOBEAHOMN U (MJIM) TOPrOBO-TEXHOJIOTMUECKOM 1E€ATENbHOCTH
6 JJIEeMEHTHI yIipaBieHus, (GopMyIibl MaccuBa, Makpochl. CamocTosiTenbHas padoTa.
BolnosiHEHHE CaMOCTOATENBLHON paboThI

6. DOHJ OIEHOYHBIX CPEIACTB /JIA MPOBEACHUS TMPOMEXKYTOYHOM AaTTECTAUUM IO

AUCHHILIMHE (MOJHBIH TEKCT NPUBEIEeH B NPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Texkymuii KOHTPOJIb

KOHTpOJILHLle 3aJaHusA WJIH
HHbIC MaTepHaJIbl,

He00X0AMMbIe JIsl OLleHKH Omucanue
ransl 0x A1t On nokasareJeii u
(l)0 MHIDOBAHMS . 3HAaHUH, YMEHHH, HABBIKOB KpHTepHes
PMHP . epeyens (3yHbI- H (WIH) ONbITA
KOMIICTCHIIUH JeATebHOCTH OMEHHBANH
Ne dopmupyembIx 3.1...3.n, ’ KOMIeTeH i Ha
(Tema u3 N XAPAKTEPU3YIOUIMX ITAMbI
n/n o KOMIIeTeHIM I V.1...¥V.n popmuposanus [Pa3JIMYHBIX ITANAX HX
paboueii ? PMHUPS ¢dopmupoBanus
no ®I'OC BO H.1...H Il) KOMIIeTeHIHil B Ipolecce >
nporpamMmmabl eLecedle .| omucaHHe IIKAJ
0ocBOeHHUsI 00pa3oBaTeIbHOI 100
AUCHMILTHHBI) nporpaMMI ouenusanus (1o 100-
0aJIILHOI 1IKAJIe)
(HaumenoBanue
OLICHOYHOI0 CPEICTBA)
1. bazoBrie
HABBIKI 3.3HaTh OCHOBHBIC
PrOHOMUYHOM TIPUHITUITE] TIPIMCHCHHS
[paboTEHI 1o cOopYy, U(PPOBBIX TEXHOIOTHI 1 Bompoc Tecta
XpaHCHUIO, [P OCYIICCTBICHIH oIlcHHBaeTcs B 1
1 |oOpaboTke u TK-1 TaKTUYECKOTO Tect 6am1. Beero B
OIICHKE YIpaBIeHUS Tecte 10 BompocoB
MH(POPMAIINH B MpoleccaMy Ha ypOBHE (10)
rporecce CTPYKTYpHOTO
poeCCHOHATIBHO Moipa3iesieHus
i IeSITETbHOCTH
3.3HaTh OCHOBHBIC
TIPUHITUITE] TIPIMCHEHHST
U(PPOBBIX TEXHOJIOTHI
[P OCYIIECTBICHIH
TaKTHIECKOTO
YIIpaBICHUS
MpoleccaMy Ha ypOBHE
2. Pabora ¢ CTPYKTYPHOTO
OpMyJlaMHU B ToApa3aCIICHHUS
(opmy. Apas/t TToTHOCTBIO
TaOITMIHOM Y. YMeTs NIpUMEHATh
[poLeccope U(POBBIE TEXHOIOTUH BEITOTHEHHBIC
P pe. P 3amanus (9
AGCONIOTHBIE U [IPH OCYIIECTBICHUN .
CamocTosiTenbHas 3aJIaHAN)
2 |orHocutensHbie  [[TK-1 TAKTUYECKOTO
paboTta o Teme 2 OlleHUBarOTCs B 18
CCBUIKU KaK yIpaBJeHUs] Ha YPOBHE
MHCTPYMEHTBI CTPYKTYpPHOTO Gan1os (110 2
TpY PYKTYD Oaya KaxkJ10e
00paboTKH U [o/ipa3iesieHus
3aganue) (18)
OLICHKH H.Bnaners HaBbIKOM
MH(pOpMALUU TaKTUYECKOTO
YIIpaBIECHUS
rporeccaMu
[JTAHUPOBAHUS U
OpTraHU3aIH
TIPOU3BOJICTBA C
HCIIOJTb30BaHUEM
U(PPOBBIX TEXHOJIOTHI
3 |3. YcnoBHoe TTK-1 3.3HaTh OCHOBHBIC CamocTosITeIbHAS TlomHOCTBIO




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3YHLI. H (WIK) onbITa
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. ONCHIBANITH
e (popmupyembix ( .d...2.n, i KOMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
11/[[ . KOMIICTCHIINHN Y.l .. .Y.n dopMuEpoBanus PAa3JIMYHBIX ITanax X
paboueii K PMHPC ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - ouenupanus (1o 100-
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
(hopMaTHpOBaHUE [IPUHITUITEI PUMEHEHHsI[paboTa 1mo Teme 3 BBITIOJTHEHHBIE
1 yCIIOBHBIE U(PPOBBIX TEXHOIOTHUIA 3ananus (9
omnepaTopsl B [P OCYILECTBICHUN 3a/1aHuN)
TaOTUIHOM TaKTUYECKOTO OlICHUBAIOTCS B 18
rpoiieccope Kak yIIpaBJICHUS 6autoB (1o 2
METO/IbI U [polieccaMu Ha YpOBHE Oauta Kaxmoe
cpencTaa CTPYKTYPHOTO 3amanwne) (18)
repepadoTKH [TOIpa3IeICHUs
HHpOpMAUH Y.YMeTh npuMeHsTh
IU(PPOBBIC TEXHOIOTUH
[P OCYIICCTBICHIH
TaKTUYECKOTO
yIpaBlieHUs Ha YPOBHE
CTPYKTYPHOTO
[opa3esieHus
H.Bnanetrs HaBbIKOM
TaKTUYECKOTO
YOpaBJICHUS
porieccaMi
[UTAHUPOBAHUS U
OpraHU3aIid
[IPOU3BOJICTBA C
HCITIOJTb30BaHUEM
[U(DPOBBIX TEXHOJIOTHI
3.3HaTh OCHOBHBIC
MPUHIIAIIBI IPUMEHEHUS
(DPOBBIX TEXHOJIOTHI
MpU OCYIIECTBIEHUU
TaKTUYECKOTO
YIpaBIeHUS
MpoIrieccaMy Ha YpOBHE
CTPYKTYpHOTO
4. CopTupoBKa u PYKTYP
MO Ipa3IeIICHUs
(B TpaIs ITonHOCTBIO
Y. YMeTh npuMeHsTh
TAaHHBIX, CIUSIHUE BBITIOJIHEHHBIE
U(PPOBBIC TEXHOJIOTUU
Ta0JIMI] KaK 3amanus (6
[P OCYIIECTBICHUN N
METOJIBI 1 CamocTosiTenbHas 3a/1aHUH)
4 TTK-1 TaKTHYECKOTO
cpencTaa paboTta no Teme 4 OIleHUBArOTCA B 18
yIpaBlieHUs] HA YPOBHE
[TOJTydICHHUS, 6amnos (1o 3
CTPYKTYpHOTO
XpaHEeHNS, Oarmra Kaxoe
[oIpa3esIeHuUs
repepaboTKu 3amanue) (18)
H.Bnagets HaBBIKOM
nHpOpPMaNH
TaKTUYECKOTO
yIpaBJIeHUS
[poleccaMu
[JIaHUPOBAHUS U
OpraHu3alu
[IPOU3BOJICTBA C
HCIIOJIb30BaHUEM
U (POBBIX TEXHOJIOTHH
S. 3.3HaTh OCHOBHEIE [omHOCTBIO
CamocTosiTenbHas
5 |Mogenmuposanue B |[[1K-1 NPUHLMIBL IPUMEHEHMA| - - BBIIIOJIHEHHBIE
Excel kak meTon U (POBBIX TEXHOJIOTHH P 3amanus (6




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

HeOﬁXOHl/lMLle JJISE OIICHKH Omucanue
OTansl " M nokasareJeii u
3HAHUH, YMCHHH, HABBIKOB KDUTEDHER
¢dopmupoBanus I (3YHLI: o (WJIM) ONbITA purep
7 epequ]’ OIICHUBAHUSA
Nt KOMIIETCHIIUH 3.1...3 JesITeTbHOCTH. u o
e (popmupyembix ( .d...2.n, i KOMIIeTeHIii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIHYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
IIpOI‘paMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI onenmBanns (o 100-
JUCUMILIHHBI) NpPOrpaMMel u "
0aJIIBHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
IPUHSITHS [IPH OCYILECTBICHUN 3a/1aHuN)
KOMMEPUYECKHX, TaKTUYECKOTO OIICHUBAIOTCS B 18
MapKETHHTOBBIX, yIpaBJIeHUS 6asutoB (1o 3
IIOTCTUYECKUX, [polieccaMu Ha ypOBHE baa Kaxk10e
[PEKITaMHBIX, CTPYKTYPHOTO 3ananue) (18)
TOBApPOBEHBIX, [opa3esieHus
TOProBO- Y. YMeTh npuMeHsITh
TEXHOJIOTHYECKHUX U(PPOBBIC TEXHOIOTUH
YIIPaBJIEHYECKUX [IpU OCYILLECTBICHUU
[peLIeHU ¢ TaKTUYECKOTO
[TOMOII[IO YIIPABJICHUSI HA YPOBHE
KOMITbIOTEpA CTPYKTYpHOTO
[opa3esieHus
H.Bnanets HaBBIKOM
TaKTHYCCKOTO
YIpaBIeHUS
[poleccaMu
[JIaHUPOBAHUS U
OpraHu3alu
[IPOU3BOJICTBA C
MCII0JIb30BAaHUEM
HU(PPOBBIX TEXHOJIOTHI
3.3HaTh OCHOBHBIE
[IPUHLIMIIBI TPUMEHEHUS
(DPOBBIX TEXHOJIOTHI
MpU OCYIIECTBIEHUU
TaKTHYECKOTO
YIpaBIeHUS
MpoleccaMy Ha ypOBHE
CTPYKTYpHOTO
6. DIIeMEHTBI opa3aeieHus
Apasit ITomHOCTBIO
YIIpaBJICHUS, Y. YMeTh npuMeHsTh
BBITIOJTHEHHBIE
(hopMyIIBI MaccuBa U(PPOBBIC TEXHOIOTUH
3amanus (3
1 MAKpOChI Kak [IPH OCYILLECTBICHUU
CamocTosTenbHast 3aIaHHs)
6 |cpeacTBo T1K-1 TAaKTHYECKOT'O
paboTta o Teme 6 OlleHUBarOTCs B 18
YIIpaBJICHUS yIpaBlieHUs] HA YPOBHE
nH(pOopManen ¢ CTPYKTYPHOI'O Ganos (110 6
HOMoEn)ro no?lyia}z;le)me}mﬂ Ganos Kax0e
P 3amanue) (18)
KOMITBIOTEPA H.Bnanetrs HaBbIKOM
TaKTHYECKOTO
YIIpaBIECHUS
[poleccaMu
[JIaHUPOBAHUS U
OpraHu3alu
[IPOU3BOJICTBA C
MCIIOIb30BAaHUEM

U(PPOBBIX TEXHOJIOTHI

Hrtoro

100

6.2. [IpoMe:KyTOUYHBIH KOHTPOJIb (3a4€T, IK3aMEeH)




PabdounM y4yeOHBIM IVIAHOM NPeAyCMOTPeH JK3aMeH B cemecTpe 32.
BOITPOCHI JJ15 ITIPOBEPKU 3HAHUI:

1-i1 Bompoc G6uera (30 6amioB), Bua Bonpoca: Tect/mpoBepka 3Hanmii. Kputepuii: 15 Bonpocos
u3 0aHKa BOmpocoB. Kaxiplii BOIpoC olieHMBaeTCs B 2 Oaia.

Komnerenuusi: IIK-1 CnocoGeH ocymecTBISTh TAKTHYECKOe YIPaBJeHHEe IpoueccaMu
IUVIAHWPOBAHUS ¥ OPraHM3alMM NMPOM3BOACTBA HA YPOBHE CTPYKTYPHOIO MOJApa3ieeHHs
OpraHM3aunu

3naHue: 3HaTh OCHOBHbIE PUHLHUIIBI IPUMEHEHUS HU(POBBIX TEXHOJIOTUN MPHU OCYIIECTBICHUU
TaKTUYECKOT'0 YIPABJIEHUS IIPOLIECCAMU HAa YPOBHE CTPYKTYPHOI'O MTOIPa3IeIICHUs

1. 30 si9eek SIAEKTPOHHOM TAOJMIBI, COAEPIKAIICH TOProBO-TEXHOJOTHYECKYIO HH(MOPMAIIUIO,
COJIEP’KUTCS B AMAIIAa30HE

2. B Buage dyero Henb3s OTOOPa3UTh JaHHbIE B OJJIEKTPOHHOW Tabnwuile, coaepKaieit
JOTHCTUYECKYIO HH()OPMAIHIO

3. B snexTponHO Tabnuiie, colepkanieil KOMMEpPUYECKyl0 MH(OpPMAIIMIO, BBIICICH TUana3oH
sueek Al:B3. CkoabKo siueeK BBIIEICHO

4. 3HaueHus sA4Ye€EK, KOTOPbIC BBEJIEHBI IOJIb30BATEIEM B BHUIE HCXOJHOM MapKETMHIOBOM
uH(pOpMallnK, a HE IOJyYaloTCsl B pe3yJIbTaTe pacu€éToOB HA3bIBAKOTCS

5. K kakomy Tumy mporpamMMHOro oOecrnedeHus mo Tuiy cbopa u oOpaboTku uHOpMAIHH
OTHOCSTCS 3JIEKTPOHHBIE TaOJIUILIbI

6. Kak monumath cooOuieHue #3Hau! mpu BbUKCICHUH (QOPMYINBI, COJEpKalle JaHHBIE O
TOBapOABM)KEHUHU B IIPOrpaMMe 3JIEKTPOHHBIX Ta0JINLL

7. Kakue ocHOBHBIE THIIBI TaHHBIX B Excel

8. Kakuwe Tumbpl nuarpamMm IMO3BOJISIIOT CTPOUTH TaOJHMYHBIE TMPOIECCOPHI MpPU 00paboTke
TOBAapOBEIUECKOM HH(pOopMaUU

9. Kakoro tuna copTUpOBKM 3KOHOMUYECKHUX JaHHBIX He cyliecTByeT B Excel

10. Kaxkoii 3HaK OTAENseT eIyl YacTh YKcia OT APOOHOM MpH MpeICTaBICHUN KOMMEPUYECKOn
uH(pOpMallMU B IpOrpaMMe 3JE€KTPOHHBIX TaOIUI]

11. MuHUMaTBHOM COCTaBISIONIEH TaOIHUIIBI C KOMMepYecKoi nHpopmanuen SBIseTcs

12. Hancrpoiika, KOTOpasi MOXKET PEIIUTh TPAHCIIOPTHYIO JOTUCTHYECKYIO 33/1avuy, PeIIaeMylto C
nomotipio ¢pyHkiun «Ilonbop mapamerpar»

13. OcHOBHOE Ha3HAUEHHE ANEKTPOHHBIX TAOIUI] TPH 00paboTKe KOMMepUecKoi HHpopMaIm
14. OCHOBHBIM D3JIEMEHTOM OJJIEKTPOHHBIX TaOMUI[ MpPH pa3MEIIEHMH B HUX JaHHBIX O
KOMMEPUYECKOH, MAapKETHHIOBOW, PEKJIAMHOM, JIOTUCTUYECKOH, TOBAPOBEAYECKOM M TOProBO-
TEXHOJIOTUYECKOMN AESITETbHOCTU SABIISETCS

15. OcHOBHBIMH (YyHKIMSAMH TaOIMYHOTO Mpoleccopa MO 0O0pabOTKe KOMMEpPYEeCKOH
uH(pOpMalnU ABISIOTCS

16. OTnuuyreM »HIEKTPOHHOM TaOJUIBI, COAEpKalleld JIOTUCTHYECKYI0 HH(pOpMAIHI0, OT
OOBIYHOM SIBIISIETCS

17. Pacmupenue ¢aiioB, B KOTOPBIX XpaHUTCSA peKiIaMHas WHGOpMAIus, CO3JaHHBIX B
npexxHux Bepcusix Microsoft Excel

18. TaGnuuHBI IPOLIECCOP — ATO MPOTPAMMHBIN MPOAYKT, MPEAHAZHAYCHHBIH TS

19. VkaxuTte BepHYI 3amuch (POPMYIBI MPU OCYIIECTBICHUH pacyeTa BEIWYWHBI 3aTpaT Ha
TOBapOABH)KEHHE

20. ®opmynsl s 00pabOTKU KOMMEPUECKOH, MApKETUHIOBOW U JIOTHCTUYECKOW MH(opmanuu
HAaYMHAIOTCS CO 3HaKa

21. Yucnosoe Boipaxenue 15,7E+4 npu otoOpakeHnn odbeMa MpoJax B AJIIEKTPOHHON Tabiuie
03HA4aeT YUCII0

22. Yto B DJCKTPOHHBIX TaOJMIAX, COACPXKAIIMX MAPKETUHTOBYIO HH(GOPMAIIMIO, HEIb3s
yIaTuTh



23. YTto HE MOXKET BBICTYIATh B KAUECTBE JMAINAa30Ha, COAepKAIIero HH(HOPMAIIMIO O TOBapax

24. Yto o3HauaeT MOSBICHUE #H#H#H##H# npu BBINOJIHEHUH PacdyeToB MO 00pabOTKE TOPTroBO-
TEXHOJIOTUYECKOH HH(pOopMauu

25. Uro mo3BOJSET BBHINOJIHATH JJIEKTPOHHAs TaOIWIa MPH PEIICHUU 3a/1ad CTAaTUCTHYECKOM
00paboTKN KOMMEpPYECKOM, MApKETHHTOBOW, PEKJIAMHOMU, JIOTUCTUYECKOM, TOBAPOBEIICCKOU U
TOPrOBO-TEXHOJIOTMYECKON HHpOpMAaLIH

THUITOBBIE 3AJIAHUS JIJ151 IIPOBEPKM YMEHUU:

2-11 Bonpoc Omera (30 GamtoB), Bua Bompoca: 3aganue Ha ymenue. Kputepwmii: [ToaHOCTBIO
BHITIOJTHEHHOE 3ajaHue oreHuBaeTcss B 30 OamoB. 3agaHue BBIMOTHEHHOE YaCTHYHO -
NPOTIOPIIMOHAIIFHO  BBITIOJTHEHHOW jose. VIcxoaHble NaHHBIE BBLIAIOTCS CTYACHTY B (opmare
Excel.

Komnerennusi: IIK-1 CnocofeH ocymiecTB/IsiTb TAKTH4YECKOe yIIpaBJieHHMEe INpPoLeccaMu
IVIAHNPOBAHUS W OPraHM3alMM NPOM3BOACTBA HA YPOBHE CTPYKTYPHOIO MoJApa3iaejeHHus
OpraHu3anuu

YMenue: YMeTp NpUMEHATb LU(QPOBbIE TEXHOJOIMM IPU OCYLIECTBICHHHM TAKTHYECKOIO
yIpaBJIEHUS] HA YPOBHE CTPYKTYPHOTO MOJIpa3/IeIeHUs

3amaua Ne 1. 3amaya Ha yMmeHHe HCIOJIb30BaTh mpu cOope mHPOpmanuu ¢yHkuuu llouck u
Cuenuts

3amaga Ne 2. 3ajgava Ha ymMeHHE O0OpabaThIBaTh M MPEICTABIATH JAHHBIC C HCIIOJIE30BAHUEM
YCIOBHOTO (pOPMATUPOBAHMS

3amaua Ne 3. 3agaua Ha yMeHHE OCYIIECTBIIATH BBIOOp M 00pabOTKy MH(pOpMAIMK O TOBapax ¢
ucnonszoBanueM ¢pynkiuun ECJIN

3amaua Ne 4. 3agaya Ha yYMEHUE OCYLIECTBJIATH BBIOOpP KOMMEpPYECKHMX  JaHHBIX C
ucnonb3oBanueM ¢pynkuuu BITP

3amaua Ne 5. 3amaya Ha yMEHHE OCYLIECTBISTH BHIOOD TOBapOBEAUEOCKUX JaHHBIX C
ucnonb3oBanueM ¢ynxuu ['TIP

3anaga Ne 6. 3aaua Ha yMEHHE OCYIIECTBISATh IPOBEPKY MHOKECTBEHHBIX YCIOBUI

3agaua Ne 7. 3agaua Ha yMEHHUE OCYIIECTBIATH cOOp MH(POpPMALMU C UCHOIb30BaHUE (DYHKIIMH
IIpomexyTOUHBIE UTOTH

3amaga Ne 8. 3amaua Ha yMEHHE OCYHIECTBIIATb COPTUPOBKY TOPrOBO-TEXHOJIOIMYECKON
uH(popMalun

3amaua Ne 9. 3ajmaua Ha yMEHHME OCYLIECTBIATH (DUIBTpalMIO ¢ Mocienyromeil o0padoTkoi
JAHHBIX C KOMMepUecKoi nHpopMaruein

3amaga Ne 10. 3amava Ha yMeHHWE TPUMEHSATh aOCOMIOTHBIE CCBHUIKM TMIpH paboTe ¢
TOBapoBeAUECKON HH(popMalmei

3anmaga Ne 11. 3agaua Ha yMEHME IPUMEHATH ABTO3AIOJIHEHUE IIPU BBOJE TaHHBIX

3anmaua Ne 12. 3agaua Ha yMeHHMe IPUMEHATH Jjornueckue omneparopsl Y / MJIN npu oGpaboTke
JOTHCTUYECKOH HH(popMauu

3anmaua Ne 13. 3ajgaua Ha yMeHUE MPUMEHITh COPTUPOBKY JIAHHBIX 110 HECKOJIBKUM BBIOPAHHBIM
napaMmerpam

3amaua Ne 14. 3amaya Ha ymeHue mnpumeHsATh ycinoBHbIA omeparop ECJIM mpu pabote ¢
KOMMepueckoil nadopmaruen

3amaua Ne 15. 3agaya Ha GUIBTpALMIO JAHHBIX C MAPKETUHTOBOW HH(OpMaITHEH

TUITOBBIE 3ATAHUA U1 [TPOBEPKU HABBIKOB:

3-ii Bompoc Ounera (40 GamnoB), BuI Bompoca: 3agaHue Ha HaBbIKUM. Kpurepwuii: [lonHoCThIO
BBIIIOJIHEHHOE 3amaHve oneHuBaerca B 40 OawroB. 3agaHue BBIIOJIHEHHOE YacCTUYHO -
MPOMOPIMOHAILHO  BBIIOTHEHHON goie. VcXoaHble MaHHBIE BBIJAIOTCS CTYICHTY B (opmare
Excel.



Komnerennusi: IIK-1 CnocoGeH ocymecTBISTh TAKTHYECKOE YIPaBJeHHE IpoueccaMu
IUIAHUPOBAHNS M OPraHM3allMU NMPOM3BOJACTBA HA YPOBHE CTPYKTYPHOIO NOJApAa3iesieHust
OpraHu3anuu

HaBbik: Bnagerb HaBBIKOM TAaKTMYECKOI'O YIPABICHUs MPOLECCAMU IUIAHUPOBAHUSA U
OpraHu3aly IPOU3BO/ICTBA C UCTIOIB30BAHNEM HU(POBBIX TEXHOJIOTHIA

3amanne Ne 1. 3aganue Ha HABBIK aBTOMAaTUYECKTo 0TOOpa nHpopmaruu ¢ ucrnoib3oBanuem 1K
no paznuunbiM npusHakam (BIIP, I'TIP)

3aganue Ne 2. 3agaHue Ha HaBbIK Ipa)MuecKOro MpeAcTaBIeHUs MHPOPMALUU B MPUKIIAJAHBIX
nporpamMmmax ¢ ucrois3oBanuem 11K

3aganue Ne 3. 3ajaHue Ha HaBBIK UCIOJIb30BAaHUS MaKpOCOB JUId Lieiel cOopa U npeacTaBIeHUs
uHPOPMALIUK O KOMMEPUYECKOM, MApKETUHTOBOM, IOTUCTUYECKOM, PEKIIaMHOM, TOBAPOBEAUECKON
U TOProBO-TEXHOJIOTUYECKOH 1€ TeIbHOCTH

3amanue Ne 4. 3ajaHue Ha HaBBIK HCIIOJIB30BAHMS 3JIEMEHTOB YIIpaBJIEHUsS IpU cOope U
00paboTKe KOMMepYEeCKO HHpOpMAITIH

3amanue Ne 5. 3amanue Ha HaBBIK 0OPAOOTKH M TPEACTABICHUS MHPOPMALIUHU C UCIIOIB30BAHUEM
CBOJIHBIX Ta0JIHUI]

3amanue Ne 6. 3ajgaHue Ha HaBBIK OCYLIECTBJICHHS HMUTAIMOHHOTO MOJEIMPOBAaHUS Ha
KOMIIbIOTEPE PE3YJIbTaTOB KOMMEPUYECKOW. MAapKETHHIOBOM, pPEKJIAMHOM, JOIMCTHYECKOMH,
TOBapOBEAUECKON U TOPrOBO-COMPOBOIUTENBHOMN A€ATEIbHOCTU

3aganue Ne 7. 3ajaHue Ha HaBBIK OCYLIECTBICHHS (PUIOBTPALUU KOMMEPUYECKOW MH(popManuu
10 pa3INYHbIM IIPU3HAKAM

3aganue Ne 8. 3amaHuMe Ha HABBIK IPUMEHEHUS HAJACTPOEK Ui CUCTEMAaTH3alMU pa3InyHON
MH(pOpMaLMU B JIEKTPOHHBIX TAaOIMLIAX

3aganue Ne 9. 3ajaHue Ha HaBBIK pacueTa CTPYKTYphl C HCIOJb30BAHUEM AaOCOIIOTHBIX U
OTHOCHUTEJIbHBIX CCBIJIOK

3amanue Ne 10. 3ajanue Ha HaBBIK PELICHUS 33a4M 110 ONTHUMM3ALUN YUCIEHHOCTH TOPTOBOTO
NepcoHalla ¢ UCMOIb30BaHNEM HaACTpoiiku «l[louck pemeHus»

3amanue Ne 11. 3amanue Ha HaBBIK PEIICHUS TPAHCIOPTHOM 3alayd IO JIOTUCTUYECKOMY
HPENNPUATHIO

3ananue Ne 12. 3aganue Ha IPUMEHEHNE aBTO3AIIOIHEHHS PA3JIMYHBIMU TUIIAMU JAHHBIX
3amanue Ne 13. 3aganue Ha MpoBepKy cHOPMUPOBAHHOCTH HABBIKOB COPTUPOBKH KOMMEPUYECKOM
UH(OPMALIKH 10 Pa3IMYHbIM MPU3HAKAM

OBPA3EIL] BUJIETA

MI/IHI/ICTepCTBO HAYKH U BBICIICTO 06pa30BaH1/m

A Hanpagnenue - 38.03.02 MeneaxMeHT
Poccuiickoit @enepanuu

®deepanbHOE TOCYIAPCTBEHHOE GI0KETHOR [poduns - YpasieHune busHecom
00pa3oBaTeNbHOE YUpeKIeHHE Kadenpa menemxkmenTa, MapKkeTUHTa U
. BI)ICIHEFO O6pa3OBaHI/IH . Ceanca
«BAUKAJIBCKUU I'OCYJAPCTBEHHBIN o
VHUBEPCHTET> JucuurnHaa - MeHesKkMeHT B Iu(poBoi
(PI'BOY BO «BI'Y») SKOHOMHMKC

9K3AMEHAIIMOHHBIN BUJIET Ne 1

1. Tect (30 GamoB).

2. 3agavya Ha yMEHHME MIPUMEHSATh aBTO3AMOJIHEHHUE TIPU BBOJIE TaHHBIX (30 O6aoB).

3. 3aianue Ha HaBBIK OCYIIECTBIICHUS (DUIOBTPALIMA KOMMEPYECKOW HHPOPMAITUH TIO
pa3nuaHbIM npu3HakaMm (40 6aioB).

CocraBurenb I1.B. Agtununa




3aBemyromuii kKadempoit O.H. baesa

7. IlepevyeHb OCHOBHOI U IONOJHUTEJIbHOH Y4eOHOM JIMTEPATYPbI, HEOOXOAMMOI J1JIs
OCBOEHHUS TUCUMILUINHBI (MOYJIs1)

a) OCHOBHasI JIUTepaTypa:

1. Tuxonora M. B. MHpopMannoHHbIE TEXHOJIOTUHU. yueO. mocodue. DIeKTpoHHbIN pecype/ U.
B. Tuxonosa.- Upkyrck: M3a-so bI'Y, 2017.-80 c.

2. Knouko U.A. NHpopManimoHHbIE TEXHOJIOTHH B MPOGECCHOHATBHOU JAEATEILHOCTH. YIeOHOE
nocobwue. DnexkrponHsIi pecypc/ M.A. Knouko.- Caparos: [Ipodobpazosanue, 2017.-237 .

3. UudopmaloHHbIe TEXHOJOIMU U YIPABICHUE TPEANPpHUITHEM [DaeKTpoHHBIN pecype] / B.B.
BbaponoB [u ap.]. — DaekTpoH. TekcToBble ganHbie. — Capatos: [IpodoOpaszosanue, 2017. —
327 ¢. — 978-5-4488-0086-3. — Pexum goctyna: http://www.iprbookshop.ru/63813.html

4. Nudopmamumonnsle Texnosorun. Yacte 3. CerTeBble TEXHOJOTMH [DIEKTPOHHBIA pecypc] :
y4eOHO-METOANYECKHI KoMmaeke no cnernransHocti 071201 «bubnnoreuno-uHGopMalMoHHas
JIEATENbHOCTEY,  KBanMbukauuii  «PedepeHT-aHAIUTUK  MH(OOPMAIMOHHEIX  PECYPCOBY,
«bubnunorekapb-oubauorpad, mOpernoaaBaTeaby / . — DJEKTPOH. TEKCTOBbIE JAHHBIE. —
KemepoBo: KemepoBCcKkHii rocymapCcTBEHHBINA HHCTUTYT KYJIbTYPEL, 2012. — 56 €. — 2227-8397.
— Pexxnum goctyna: http://www.iprbookshop.ru/29665.html

0) 10MOJIHUTEJILHAS JIUTEpaTypa:

1. CunaropoB C. B. Cepreit Bnagumupos Uudopmanimonasie TeXHOIOTHHU. pek. DenepalbHbIM
WH-TOM pa3BUTHs 00pa30oBaHUS. 33JJaYHHUK. yaeOHOe mocodue mis cpea. npod. oopazosanus/ C.
B. Cunatopos.- M.: UHOPA-M, 2012.-254 c.

2. I'pummun B. H., Ilandunoa E. E. MHpopmanmoHHble TEXHOJIOTHMH B NpohecCHOHATbHON
NeSITeNbHOCTH. y4yeO. ans cpea. nmpod. obpa3oBaHus. pek. M-Bom obOpazoBanus P®/ B. H.
['pumn, E. E. [Tangunosa.- M.: UTHOPA-M, 2009.-415 c.

3. Kocunenko H.C., ®puzen WU.I'. MudopmanmoHHble TEXHOJOTUM B MNpPOhECCHOHATHLHON
NeATeTbHOCTH. yueOHoe Tmocobue. OnektponHsii pecype/ W.I. @puzen.- Capartos:
[Tpodobpazosanue, 2017.-303 c.

4. BbypusmoB b.A. HHdopmannoHHBIE TEXHOIOTMM B NPOPECCHOHAIBHON JESTEIbHOCTH.
NpaKkTUKyM. DJeKTpoHHbIH pecypce/ B.A. Bypusmos.- Kpacuonap, CaparoB: FOxKHBII HHCTUTYT
MeHepKkMeHTa, Aii [Tu Op Menua, 2017.-40 c.

5. NudopMalimoHHble TEXHOJIOTUU [DIeKTPOHHBIN pecypce] : yuebnuk / FO.}O. I'pomoB [u ap.].
— DJEeKTPOH. TEKCTOBbIC JiaHHbIe. — TamO00B: TaMOOBCKMI TOCYAapCTBEHHBIM TEXHUYECKUI
yauBepcuter, ObC ACB, 2015. — 260 c. — 978-5-8265-1428-3. — Pexum JiocTyma:
http://www.iprbookshop.ru/63852.html

6. MubopMallmoHHBIE TEXHOJOTUU B JKOHOMHUKE W YOpPaBIECHUU [DIIEKTPOHHBIN pecypc] :
yueOHnoe mocobue / FO.I1. AnekcanapoBckas [ jap.]. — DIJIEKTPOH. TEKCTOBBIC JTaHHBIC. —
Kazanb: KazaHckuil HallMOHATbHBIN MCCIAEI0BATEILCKUN TEXHOIOTHYECKUN YHUBEpcUTeT, 2014.
— 112 c. — 978-5-7882-1707-9. — Pexxum nocryma: http://www.iprbookshop.ru/61853.html

7. OcHOBBI MH(GOPMAITMOHHBIX TEXHOJOTUH [DIEKTPOHHBIN pecypc] : yueOHoe mocobue / I.H.
Kupeesa [u np.]. — DAeKTpoH. TeKCTOBBIe naHHble. — CapatoB: [Ipodobpazosanue, 2017. —
272 c. — 978-5-4488-0108-2. — Pexum noctyna: http://www.iprbookshop.ru/63942.html

8. Ilepeuenb pecypcoB HHGPOPMANMOHHO-TEJIEKOMMYHUKANMOHHOH ceTH «MHTEepHeT»,
HEe00XOIMMBIX VISl OCBOCHHUS AMCUMILIMHBI (MOAYJIsA), BKJIOYasA NPodecCHOHATbHBIC 0a3bl
JAHHBIX U I/IH(l)OpMaII]/IOHHO-CHpaBO‘lHI)Ie CHUCTEMBbI

Jlis  OCBOGHHSI AWCHMILTUHBI O0YYaromIeMycsi HEOOXOIWMBI CIIEAYIOIIHUE PECYPCHI
MH(}OpPMaLMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «IHTepHEeT»:
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— Caiit balikanbCKOro TOCyJapCTBEHHOTO YHUBEPCHUTETA, aJipec aoctyma: http://bgu.ru/, goctymn
KPYTJIOCYTOYHBIM HEOTPaHUUEHHBIN U3 110001 Touku MHTEpHET

— KubepJlennnka, anapec mgoctyma: http://cyberleninka.ru. moctym  KpyriloCyTOYHBIH,
HEOTpaHWYCHHBIN Il BCEX TOJIb30BaTeIIeH, OECIUIATHOE YTCHUE W CKaYMBAHUE BCEX HAYYHBIX
nyonukanuii, B ToM uuncie nakeT «lOpuandeckue Hayku», KOJUICKIUS U3 7 JKypHAJIOB II0
PaBOBEICHUIO

— Hayunas snexrponnas Oubmmorexka eLIBRARY.RU, angpec mocryma: http:/elibrary.ru/.
JOCTYIl K POCCHHCKUM JKypHajlaM, HaXOISIIMMCS TOJHOCTBIO WJIM YaCTHYHO B OTKPBITOM
JIOCTYIIC TIPH YCIOBUYU PETUCTPALIUH

— Y4eOHuKHY OHIIAMH, agpec nocTyma: http://uchebnik-online.com/. tocTyn HeOrpaHUYCHHBIN

— DnekTpoHHO-OnOMMOoTeuHass cuctema IPRbooks, anpec moctyma: http://www.iprbookshop.ru.
JOCTYI HEOTPAaHHYCHHBIH

9. MeTonnyeckue yKazaHusi VISl 00y4aOIMMXCS 0 OCBOEHUIO TUCHMILIUHBI (MOIYJIs1)

N3yuaTh QUCLUIUIMHY PEKOMEHIYETCS B COOTBETCTBUM C TOW IOCIIE€A0BATENbHOCTHIO,
KoTOpas o0Oo3HaueHa B €€ coJepXaHWd. /[ yCHemrHOro OCBOEHHS Kypca OOydarouiuecs
JIOJDKHBI UMETh NepBOHAYaJIbHbIE 3HAHUS B 00JaCTH MH(MOPMATHKH.

Ha nexnusx mpemnojaBarenb 03ByYMBAET TEMY, 3HAKOMHT C MEPEYHEM JIMTEPATYpPHI IO
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JAHHOM IMCLUIUIMHE, PAcKpbIBaeT ee
NpakTUYecKoe 3HaueHue. B Xozae JeKnuii CTyAeHTYy HEOOXOAMMO BECTH KOHCIEKT, (pUKCHpYs
OCHOBHBIE ITOHATHS U MPOOIIEMHBIE BOIIPOCHI.

[IpakTryeckne (CEeMHHAPCKHE) 3aHATHS 10 CBOEMY COJCPIKAaHHUIO CBSI3aHBI C TEMATHUKOMN
JEKIMOHHBIX 3aHATHNA. HaunHaTh MOATrOTOBKY K 3aHATHIO 11€1eCO00pa3HO ¢ KOHCIIEKTa JEeKLUH.
3amaHue Ha TPAKTHYECKOE (CEMHHApPCKOE) 3aHATHE COOOMMAeTCs OOYyYaroIuMCcs OO €ro
npoBezneHus. Ha ceMuHape mpenojaBarenb OpraHu3yeT oOCYXJIEHHE 3TOW TeMbl, BbICTYymNas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Yy4eOHO-TIO3HABATEIBHOW IESTeIhHOCTH
oOyuJarorerocs.

N3ydyenne quctumminHel (MOIyJisl) BKIIOYAET CaMOCTOSATENbHYIO paboTy 00y4daroIerocs.

OCHOBHBIMHU BHUJJAMH CaMOCTOSITETIbHON pabOThl CTY/IEHTOB C y4acTUEM IperoiaBaTesnei
SIBIISTFOTCSL:

* TeKYyIIUEe KOHCYJIbTALIUY;

* KOJUTOKBHYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUIECKOTO CO/ICPIKAHUS TUCIIHILIIIH:
(B 4achl KOHCYJIbTALUH, TPETyCMOTPEHHbBIE YUEOHBIM IIJIAHOM);

* IpUEM U pa300p JOMAIIHUX 3aJaHUH (B 4achl MPAKTUYECKUX 3aHITHI);

* IPUEM U 3allUTa Ja0opaTOpHBIX paboT (BO BpeMsl MPOBEJCHUS 3aHATHIN);

* BBITIOJTHEHHE KYPCOBBIX padOT B paMKax AMCUIHUIUINH (PYKOBOJICTBO, KOHCYJIBTHPOBAHHE
U 3aI1Ta KYpCOBBIX pabOT B 4acChl, NPEAYCMOTPEHHbIE y4eOHBIM IUIAHOM) H JP.

OCHOBHBIMHU BH/IaMU CAMOCTOSITEIILHON paOOTHI CTY/IGHTOB 0€3 y4JacTus Iperno/aBaresei
SIBIISTFOTCSL:

* popMUpOBaHUE U YCBOCHUE COJIEP KAHMS KOHCIIEKTA JIEKINI Ha 6a3e peKOMEHI0BaHHOU
JEKTOpOM Y4eOHOW JMTepaTypsl, BKJIIOYas HHPOpPMALMOHHBIE O00pa30BaTeNbHBIE PECYPCHI
(97K TpOHHBIE YUEOHUKH, dJIEKTPOHHbIE OMOIUOTEKH U Ip.);

* CaMOCTOSITEJIbHOE HU3y4YEHHME OTJENbHBIX TEM MM BOMNPOCOB MO Y4YEOHHKAM HIIH
y49eOHBIM TTOCOOHSIM;

* HamMcaHue pedepaTos, T0KIA/I0B;

* IOATOTOBKA K CEMHHApaM U JabopaTOpHBIM paboTaM;

* BBINOJIHEHHE JOMAIIHUX 33/laHUil B BUJE pEIICHUS OTIENbHBIX 3a/ad, MPOBEICHUS
THUTIOBBIX PAacyeTOB, PaCUYETHO-KOMITBIOTEPHBIX M WHAWBHIYAIBHBIX paOOT IO OTHEIbHBIM
paszenamM coJepKaHus AUCUUIUINH U Jp.



10. [lepeyens HHPOPMAIMOHHBIX TEXHOJIOT Ui, HCMOJIB3yeMBbIX MPH OCYIIECTBJICHHHU
00pa30BaTeJbLHOI0 MPOLEcca Mo JUCHUIINHE (MOYJ/II0), BKJIIOYasi NlepeYyeHb
NPOrpaMMHOro odecrne4eHust

B ydeGHOM mpoliecce UCTONIb3yeTcs ClaeaAylolee MporpaMmMHoe o0ecreueHue:
—7-Zip,
— MS Office,
— TI'apanTt mnardopma F1 7.08.0.163 - nunpopmanronHas cupaBodHasi CUCTEMA,
— KoncynprantlInroc: Bepcus [Ipod - nadopmarmonHas cripaBodHas CUCTEMa,

11. Onucanue MaTepUAJIbHO-TEXHUYECKOI 0a3bl, HEOOX0AUMO 1JIf1 OCYIEeCTBJICHUSA
00pa30BaTeJbLHOI0 NMPoLecca Mo AMCHUIINHE (MOYJII0):

B ydeGHOM mpoliecce UCTIONb3yeTes Caeayromiee 000pyI0BaHHE:
— IlomeneHus 17151 CaMOCTOSITENILHOM pabOThI, OCHAIIICHHbIE KOMITBIOTEPHON TEXHUKOI C
BO3MOXKHOCTBIO TIOJIKITFOUeHUS K ceTH "MHTepHeT" 1 o0ecniedeHneM J0CTyIa B 3JICKTPOHHYIO
nH(}OpPMallMOHHO-00pa30BaTENbHYIO CPENY BY3a,
— Y4eOHble ayTUTOPUH IS IPOBEACHUS: 3aHATHI JIGKITMOHHOTO TUIIA, 3aHATHH CEMUHAPCKOTO
TUIIA, MPAKTUYECKUX 3aHITUI, BBIMOJIHEHHSI KYPCOBBIX pabOT, IPYNIOBBIX U UHIUBUIYATbHBIX
KOHCYJIBTAIINH, TEKYIIETO KOHTPOJIS M IPOMEKYTOYHOM aTTeCTallK, YKOMILJIEKTOBAHHbBIE
CHEIUAIN3UPOBAaHHON MEOEBI0 U TEXHUYECKUMU CPEACTBAMH O0YUYCHHS,
— KoMnbroTepHsii Kiacce,
— Habops!l 1eMoHCTpalimoHHOTO 000pyI0BaHUs U Y4eOHO-HATJISAHBIX TOCOOUI



