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MaTEeMaTHYECKUX METOOB U ITU(PPOBBIX TEXHOJIOTHIMA

3aenyrommii kadeaporr C.C. OBaHecsH



1. Henau n3y4yeHUus1 1M CUMILIAHBI

Henstmu ocBoenust ucuuIuinHbl « M HbOpMamoHHbIE TEXHOIOTUN SABIISIOTCS
- (hopmupoBaHue y CTyZeHTa PyHAaAMEHTa COBPEMEHHON MH(DOPMAITMOHHON KYJIbTYPHI;
- o0ecnedyeHHe YCTOMUYMBBIX HaBBIKOB paboThl Ha mnepcoHanbHOM KkommbioTepe (IIK) c
UCIIOJIb30BAHUEM COBPEMEHHBIX HHPOPMALMOHHBIX TEXHOJIOTUN B IPUKIIATHON 1EATEIbHOCTH;
- 00y4YeHHE CTYJIEHTOB OCHOBaM COBPEMEHHOW METOJIOJIOTUU HCIOJB30BaHUS KOMITBIOTEPHBIX
UH(POPMALIMOHHBIX TEXHOJOTHH M TPAKTHYECKOW peaau3allid HMX OCHOBHBIX 3JIEMEHTOB C
ucnoinbszoBanueM 1K u nmporpaMMHBIX IPOAYKTOB OOIIET0 Ha3HAUEHUSI.

2. IlepeyeHb MIIaHNPYeMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE (MOAYJIIO),
COOTHECEHHBIX € IJIAHUPYEMBbIMHU Pe3yJIbTATAMH 0CBOCHHS 00pa30BaTeJbHOI MPOrpaMMbl

Komnerenuuu odyuarierocsi, opmupyembie B pe3yJibTaTe 0CBOCHUS

JUCHMUILINHBI
Kon
KOMIIETEHIIUH I10 KomMnerenmus
®I'OC BO
OIIK-5 CriocoOeH MCIO0JIb30BaTh COBPEMEHHBIC HH(POPMAIIMOHHBIC TEXHOJIOTHH 1
[IpOrpaMMHBIE CPEJICTBA MIPU PEIIEHUH TPO(ECCUOHATIBHBIX 3a7a4

CTpyKTypa KOMNIETCHIIHH
Komnerenuus dopmupyembie 3YHbl
3. 3HaTh COBpeMEHHbIE HH(OPMAIIMOHHBIE TEXHOJIOTUHU U
[IPOTPaMMHBIE CPEJICTBA
V. ¥YMeThb pemats nmpogeccuoHaIbHbIE 331241 C
MCII0JIb30BAHUEM COBPEMEHHBIX NH(POPMAIIMOHHBIX
TEXHOJIOTMI U IIPOTPAMMHBIX CPEICTB
H. BrianeTs HaBbIKaMM IPUMEHEHUS! COBPEMEHHBIX
H(pOPMAIIMOHHBIX TEXHOJIOTUH U MPOrPaMMHBIX CPEJCTB IS
penieHns npodeccnoHalbHbIX 3a1a4

OIIK-5 CnocoOeH HCI0aL30BaTh
COBpeMeHHbIe HH()OPMALIMOHHBIE
TCXHOJIOTUHU U HpOFpaMMHI:vle
CpEeNCTBA MPHU PEIICHUU
MpoeCCHOHATIBHBIX 337124

3. MecTo quCHUILIHHBI (MOYJIsI) B CTPYKTYype 00pa3oBaTeIbHOM NPOrpaMMbl

[Mpunagnexxnocts  guctuiiuael - BJIOK 1 JUCHUIUIMHBI  (MOAYJIN):
Obs3aTenbHas 4acTh.

JIMCUMIUTMHBL, WCIOJIb3YIOLUE 3HAHUSA, YMEHHS, HaBBbIKH, MOJYYEHHbIE MPH U3Y4YECHUU
JnaHHOW: "OnekTpoHHass koMmmepuus', "HccnenmoBanue pbiHKa", "MEHEIKMEHT B TOPrOBOM
6usznece", "MHpopmalioHHbIE TEXHOJIOTUH B MpodeccroHanbHOU aedrenbHocTh", "IIpakTukym
no 1C", "CucremMHO€E U KpUTHUECKOE MbILILIEHHE"

4. O0beM TUCHMILIHHBI (MOYJIAA) B 3a4€THBIX eIHHULAX C YKA3aHUEM KOJIM4YeCTBa
aKaJeMH4YeCKHX YaCOB, BbI/IeJICHHBIX HA KOHTAKTHYIO padoTy 00y4aommxcs ¢
npenoaasarteseM (Mo BUJIaM Y4eOHbIX 3aHSITHI) 1 HA CAMOCTOSITEJILHYIO PadoTy
00y4yarIuXxcs

OO6m1ast TpyI0€MKOCTh TUCIMIUIMHBI COCTaBIIsIeT 3 3a4. ea.,108 gacos.

Bun yuebHol paboThI KonnuecTBo yacos
KonTtakTHas(aymuropHas) pabora
Jlexuun 0
[TpaxTuueckue (ceM, 1ab.) 3aHATHS 36

CamocrosiTenbHas paboTa, BKJIIOYasi MOATOTOBKY K SK3aMeHaM U 72




3a4ucTaM

Bcero yacos

108

5. Coneprkanue IMCHUIIMHBI (MOAYJIs1), CTPYKTYPHUPOBAHHOE 110 TeMaM (pa3aesiam) ¢
YKa3aHUEM OTBEJeHHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BUI0B Y4eOHBIX
3aHATHH

5.1. Conep:xanue pa3ieioB M CHUIITAHBI

TOKYMEHTOB.

Cemunap| Camo- |B unTepa-| ®opMbl TEeKYILETr0
Ne Pa3znen u Tema Ceme-| Jlek- P p\, P ym
JlaGopaT.| CTOAT. | KTUBHOI KOHTPOJIA
n/n AU CIUTIINHBI CTp | Hum
IIpakTnu., pa6. ¢opme yCneBaeMoCTH
3aganue 1. OcHOBEI
pabotel B Windows.
(OCHOBHBIE TTOHATHUSI
3anganue 5.
1 [MHpOPMAIIMOHHBIX 12
o Co3znmanue,
TEXHOJIOTHIA.
odopmiteHne
3amuTa pedepara
Bpenenune B
1.1 mHpOpMaIMOHHBIE 12 1 2
TEXHOJIOTHH.
OxoHHBII nHTEpdetic
' Tect 1. OC
1.2 [Windows. PaboTa ¢ 12 3 2 s
. Windows
(daiimaMu ¥ IanKaMmu
TexXHuIeCKHE U
MpOrpaMMHBIE CPEICTBA
2 |peanu3anuu 12
WH(HOPMaIIMOHHBIX
MPOIIECCOB.
ApXuTeKkTypa u
n.1 [P P 12 4
kiaccudukanus OBM
ArnmapaTHoe
2.2 |oOecneueHHe 12 6
nepcoHabHbIX DBM
OO011ast XapakTepuCTHKa
2.3 [mpOrpaMMHOTO 12 1 6
oOecnieueHnss OBM.
CrcreMHOE
2.4 [mporpaMMHOE 12 1 6
oOecneuenne DBM.
3 OducHoe nporpaMmMHOE 12
oOecIeyeHue.
Tect 2.
«ITonroToBka
TEKCTOBBIX
JIOKYMEHTOB B
Pa3zpaboTka TEKCTOBBIX Microsoft rd».
3.1 [P33p 60 €KCTO 12 14 12 crosoft Word

3ananue 3. [Ipsamoe
(dbopmatupoBaHue B
MS Word.. 3aganue
4. Pabora ¢
Tabuiamu B MS




e Pasien 1 Tema Cente-| Tek- Cemunap| Camo- B HHTepa- DopMbI TEKYLIETO
JlaGopaTt.| CTOAT. | KTUBHOI KOHTPOJIA
n/n AUCHUILIUHBI CTp | UMHU
IIpakTnu., pao6. ¢opme yCneBaeMoCTH
Word.
Tecr 3.
«IIpoBenenue
HKOHOMUYECKUX
pacyeToB B
Microsoft Excel».
DKOHOMHUYECKHUE 3ananue 6.
3.2 |pacueTsl B 3JIEKTPOHHBIX | 12 14 22 Brinonnenue
TadJInLax. pacyeToB, cO3/1aHuE
nuarpamMm B MS
Excel. 3ananue 7.
O6paboTka TabIHI
¢dopmara «CTIHCOK»
B MS Excel
3ananue 2. OCHOBBI
4 [[mobanpHbie cett DBM. | 12
paboTsI B Internet
41 KoMIIbIOTEpHBIE CETU U 12 5 12
HuTepHeT.
NTOI'O 36 72

5.2. JlekuMOHHBbIE 3aHSATHSA, UX COJEPKAHUE

5.3. Cemunapckue, npakTu4yecKme, JJadopaTopHbie 3aHATHS, X COAepPKaHUe

Ne paznena u
TEMBI

Copepxanuie v (OpMbI IPOBEACHUS

1.2

OO011ast XapakTepUcTHKa porpaMmHoro ooecnedenus IBM. Ilonstue
uHTEepdeiica moap30BaTeNs, MHANBUAYAbHBIE HACTPOHKN — PETHOHAIBHEIC
CTaHJapTHI.

@aitnosas cucrema OC Windows. Hactpoiiku nporpammsl [IpoBoanuk. Tunsl
¢aiinos, noaHoe uMs (aitia, cBoiicTsa ¢aitia. OcHOBHBIE oniepaluu ¢ paitnamu.
| pynnoBele onepanuu.

4.1

Komnwrotepusie cetu u MaTepuet. Cinyx0b1 MuTepHeTa. [Torck nrdopmarim.
KomMmyHuKanmoHHble BO3MOXHOCTH MHTEpHETA.

3ammra pedepara. 3amuTa pedepara ¢ npe3eHTauuei no HHIUBUYaTIbHO
BbIOpaHHOM TEMeE.

3.1

Pa3paboTka TeKCTOBBIX JOKYMEHTOB. HacTpolika mpuioxeHus, ero uHTepdeiic.
PenaktupoBanne u popMaTHpOBaHUE TEKCTA, OTINYUE MEKTY dITUMHU
orepanusMu. 4 ypoBHs popMaTupoBaHus TeKcTa. PopMaThl TEKCTOBBIX
JTOKYMEHTOB M UX OCOOEHHOCTH.

3.1

Pa3paboTka KOMITJIEKCHBIX TEKCTOBBIX TIOKYMEHTOB. MImocTpanuu B JOKyMEHTE:
CO37IaHNE UCIIOJIB3YEMBIX B TeKCTE (popmyil, OJI0K — cxeM 1o BapuaHTam. [lonsaTue
KOMIIO3UINH, TPYIIHUPOBKH 00BEKTa, TOCTOWHOTO PacloIOKEHUs MaTepraia
VJUTIOCTPAITUH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM TOKYMEHTOM. [ToAroTOBKa MakeTa KypCcoBOM
a60TeI U e€ ohopmIieHHE 10 TTaBaM. Vcrmonp30BaHUE CTUTICH.

3.1

PaboTa ¢ MHOTOCTpaHUYHBIM JOKYMEHTOM. CHOCKH, IEPEKPECTHBIE CCHIIIKH,
CITUCKHU, aBTOCOOMpPAEMOE OTJIaBJICHUE.




Ne paznena u
TEMbI

Copneprxanue u GOpMBbI IPOBEACHUS

3.2

JrekTpoHHbIe Ta0auIbl. OCOOCHHOCTH MHTEpdeiica mporpaMmbl. BBOT TaHHBIX,
aBToMarTu3anys BBoja. [Ipocreiimue pacuérsl (Hopmybl, QyHKITHH).

Konuposanue Gpopmyit. TUITBI CCHUITOK (OTHOCUTEIBHBIE, A0COIOTHBIE,
CMEIIaHHbIC, BHEIITHUE) HA SYCUKHU Ta0uIbl B popmynax. Berpoennsie GpyHKkmu,
X CHHTAKCHC M TEXHOJIOTUS IPUMECHEHHUSI.

3.2

DKOHOMHUYECKHE pacueThl B AIEKTPOHHBIX Tabnuuax. [IpoextupoBanue
(OpMyNbHBIX BbIpa)KEHUM Ha MpUMepax padoThl ¢ MaTEeMaTHYECKUMHU
¢bynkuusmu. Pemenune 3anad mo Bapuantam. Tunsl ntuarpamm [loctpoenue
nmuarpaMm (rpaduyecKuii aHaIu3 TaHHbBIX ).

3.2

DKOHOMHUYECKHE PacueThl B AJICKTPOHHBIX TaOnumax. [IpaBuia cozmanus Ta0iui
dopmata «Cnrcok». OcHOBHBIE oniepaiuu co cnuckamu: CopTUpOBKa,
dunbTpanus.

6. @oHI OLEHOYHBIX CPEeICTB /I NPOBeJeHHs] MPOMEKYTOYHOH AaTTeCTAUMH IO

AUCHHUIIMHE (MOJHBIH TEKCT NPUBEIEH B IPUJI0KEHUHU K padoueil mporpamMmme)

6.1. Tekymuii KOHTPOJIb

KOHTpOJ’[LHble 3aJaHudA WIH
HHbIC MaTepHaJIbl,
Onucanne
Srans He00X0AMMbIe JIsl OLleHKH HoKazaTeTel 1
(1)0 MHDOBAHMS 3HAHUH, YMeHMii, HABBIKOB KDUTEDHER
PMHP Iepeyenn (3YHbr: u (1) onBITA puvep
Ne KOMIIeTEHIH I 3.1...3 eSITEBHOCTH oueHuBANMS
(4 (opmupyembix (3.1...3.n, > KOMINeTeHuuii Ha
(Tema u3 N XAPAKTEPH3YIOUMX ITAMbI
n/n 6 o KOMTIeTeH N i v.1.. .y.n, bopvHpoBanus Pa3IMYHBIX 3TaNaX UX
paooueun . (opmupoBanmus,
no ®I'OC BO H.1...H Il) KOMIeTeHIHUii B pouecce
IporpamMmmabl elecodl, .| ommcaHue mIKaJ
OCBOCHHUSA oﬁpasoBaTeanou OLEHMBAHHUS (l'lO 100-
JMCIUTITAHBI) NpPOrpaMMbl b -
0aJJIBHOI 1IKaJIe)
(HaumeHoBaHHe
OICHOYHOI'0 cpeacrsa)
MOJTHOCTBIO
Y. YMmeTs pematb BBITIOJTHEHHOE
po¢eCCHOHATBHEIC 3ajanue — 5
1. OcHOBHBIE 3a/1a4u ¢ 0aJIJIOB, YaCTHIHO
| [omsTHs OIIK-5 HCITIOJTb30BaHUEM 3amanne 1. OCHOBBI BBITIOJTHEHHOE
MH(POPMAIIMOHHBIX COBPEMEHHBIX padoter B Windows 3alaHue — JOJIS
TEXHOJIOTHH. UH()OPMAITHOHHBIX MIPaBUIIBHO
TEXHOJIOTHH 1 BBITTOJITHCHHBIX
[POIPaMMHBIX CPEJICTB 3ajaHuit * 5
6asmos. (5)
3.3HaTh COBpEMEHHbBIE 8 6ayoB -
MH(pOPMAIMOHHBIE HalJeHo 1
TEXHOJIOTHH U MpeICTaBICHO
[IpOrpaMMHBbIE CPEACTBA JIOCTaTO4YHOE
Y. YMmeTh pemiatb KOJINYE€CTBO
po¢eCCHOHATBHEIC aKTyaJIbHOM
3aja4u ¢ HHPOPMALIUH T10
MCIIOIb30BaHUEM TeMe , 5 0aIoB -
COBPEMEHHBIX 3ananue 5. Cosnanue, nHpOpMaIUS
2 OI1K-5 p o opMIICHHE U 3aIlIUTa hop
MH()OPMAITMOHHBIX edbepara HaljieHa He
TEXHOJIOTHH 1 pedep aKTyaJIbHAsT WITH
[MPOTPAMMHBIX CPEJICTB HE B TIOJTHOM
H.Biagers HaBBIKAMH 00néMe, 0 OamIoB
TIPUMEHEHHUS - HaliicHHAas
COBPEMEHHBIX nHpOpMAaLU HE
MH(POPMAIIMOHHBIX COOTBETCTBYET
TEXHOJIOTHH 1 Teme pedepara
[IpOrpaMMHBIX CPEACTB (15)




KOHTpOJ’leble 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0X0AMMbIe JUIST OLIEHKH Omucanue
Iranml o1 Lt ot nokasareJeii u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup Iepeuenn (3YHI>I. H (WIK) onbITa
Nt KOMIIeTeHIU i 3.1...3 JesITeTbHOCTH. OTCHIBAHITH
e (popmupyembix ( .d...2.n, i KoMIeTeHIuii Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n . KOMIIeTeHIIMH V.1...¥.n, dopMuEpoBanus Pa3IHYHBIX ITANAX HX
paGoueii ®roc BO o (dopmupoBanus,
mno H 1 H n) KOMIIETCeHIIHH B mpouecce
HporpaMMbI oelloce . .~ ONMHCAaHHE IKAJ
0CBOEHHSI 00pa30BaTeILHOI 100
AUCHUILTIHHBI) - onenusanus (no 100-
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
TSI pEIIeHUS
po¢heCCHOHATBHBIX
3amay
(mpoueHT
. MPaBUIBHBIX
1.2. OxoHHBI# p N
N 3.3HaTh COBpEMEHHbBIE otBeToB * 10
putepdeiic MH(POPMAIMOHHBIC 0asuIoR)
3 |Windows. Pabota |OIIK-5 P Tect 1. OC Windows ’
. TEXHOJIOTHH U OKpPYTICHHBIX
C baiinam u [IpOTpaMMHEIE CPEICTBa BBEPX 10
MaTKaMu porp p PX
OJrKaiIIero
nesoro yucia (10)
TTOTHOCTBIO
Y. VMmeTs pemathb BBITIOJTHEHHOE
npodeccroHaNbHbBIE 3aganue — 10
3a7a4 C 0aJUIoB, YACTUYHO
3.1. Pa3zpabotka 3ananue 3. [Ipsmoe ’
HCTIOIb30BaHUEM BBITIOJTHEHHOE
4 |TeKCTOBBIX OIIK-5 (dbopmatupoBanue B MS
COBPEMEHHBIX 3a/laHue — OISt
TOKYMCHTOB. Word.
MH(POPMAIIMOHHBIX MIPaBUJILHO
TEXHOJIOTHI U BBITIOJTHEHHBIX
[IPOTrPAMMHBIX CPENICTB 3amarnit * 10
6ayuoB. (10)
TTOJTHOCTBIO
H.Biagets HaBBIKAMU
BEITIOJTHEHHOE
[IPUMEHECHHUS
3aganue — 10
COBPEMEHHBIX
0aJI0B, YaCTUYHO
MH(POPMAIMOHHBIX
. Sananue 4. PaGora ¢ BBITTIOJTHEHHOE
5 OI1K-5 TEXHOJIOTHH 1
rabnuiamu B MS Word.| 3amanue — nons
MPOrPaMMHBIX CPEJCTB
MIPaBUJIBHO
TUTST pETICHUS
BBITIOJTHEHHBIX
npodeccroHabHBIX -
sanau 3amanuit * 10
6ayuos. (10)
(mporeHT
MIPaBUIBHBIX
3.3HaTh COBpEMEHHBIE otBetoB * 10
nH(pOpMannOHHbIE Tect 2. dlonrotosia 6aoB)
6 OI1K-5 TeXHOIJ)'IOl“I/II/I u TEKCTOBBIX IOKYMEHTOB| FJ'ICHH’LIX
B Microsoft Word» Py
[IpOrpaMMHBbIE CPEACTBA BBEPX JI0
OJmKalIero
nesoro yucia (10)
MOJTHOCTBIO
H.Bianets HaBBIKAMH
BBITIOJTHEHHOE
IPUMEHEHHUS
3amaHne — 8
3.2. COBPEMEHHBIX 3amanue 6.
0ajI0B, YaCTUYHO
DKOHOMHYECKHE MH()OPMAITMOHHBIX BrImoHEHHE pacieToB,
N BBITIOJTHEHHOE
7 |pacuersl B OI1K-5 TEXHOJIOTUHN 1 CO3/1aHHE UarpaMm B
3a/IaHue — OIS
PIIEKTPOHHBIX mporpamMMHEIX cpenctB [MS Excel IDABIILHO
Tabmuax. TSI peLIeHUS [locTpoeHue auarpaMm P
BBITIOJTHCHHBIX
MpoQeCcCHOHaNBHBIX -
sanau 3amaHui * 8
6amos. (5)
3.3HaTh cOBpeMeHHbIE [3ajgaHue 6. TOJHOCTBIO
8 OIIK-5 nH(pOpMaMOHHbIE BrlnonHeHne pacyeToB, | BBINOJHEHHOE
TEXHOJIOTHUH U CO3/1aHMe ArarpamMm B 3aganne — 7




Kom‘pom,m,le 3aJaHUA WIH
HHbIC MaTepHaJbl,

Heo0XoauMbIe 1Sl OLeHKH Onucanue
OTansl on /Lt oxt nokasaresei u
MHUDOBAHUS . 3HAHUH, YMCHHH, HABBIKOB KpHTepHeB
¢dopmup . Iepeuenn (3yHbI. H (WIK) onbITa
Nt KOMIIETCHII NN 3.1...3 JIeATeJIbHOCTH OMCHHBAHII
e (popmupyembix ( .d...2.n, i KOMIeTeHI il Ha
(Tema u3 - XapaKTepH3YIOIHUX ITANbI
n/n N KOMIIeTeHIHii V.1...Y.n, (bopMupoBaH PasIMYHBIX ITANAX HX
paboueii . ¢dopmuporanus,
no ®I'OC BO H.1...H ll) KOMIIeTeHIHii B Tipoiecce
HpOI‘paMMbI oL oee . .~ OIMUCaHHUEe IIKAJ
0CBOEHHSI 00pa30BaTeILHOI onenuBasms (00 100-
JUCUMILIHHBI) NpPOrpaMMel u »
0aJIILHOI 1IKaJIe)
(HaumenoBanue
OLIECHOYHOI0 CPEACTBA)
mporpammHbie cpeacteaMS Excel 0aJI0B, YaCTUIHO
Y.YMeTs pemiath Co3ganue Tadmuil BBIIIOJTHEHHOE
po¢eCCHOHATBHEIC 3a7laHue — JIOJIS
3aja4u ¢ MPaBUIBHO
MCIIOIb30BaHUEM BBINOJTHEHHBIX
COBPEMEHHBIX 3ajgaHuii * 7
MH(POPMAIMOHHBIX 6amos. (5)
TEXHOJIOTUH 1
[IPOTPaMMHBIX CPEJICTB
MOJIHOCTBIO
H.Biagets HaBBIKAMU
BBIMTOJTHEHHOE
[IPUMEHCHHUS
3aganue — 10
COBPEMEHHBIX
0aJIOB, YACTHYHO
nH(pOpMaMOHHBIX 3ananue 7. O6padoTka
N BBITTOJTHCHHOE
9 OIIK-5 TEXHOJIOTHH U rabnun popmara
3a7aHuE — JIOJIS
porpaMMHBIX cpeact [«Crrcok» B MS Excel
MIPaBUJILHO
TUTSL pEIICHUS
BBITTOJITHCHHBIX
podeccHoHaNbHBIX -
sanau 3aganuit * 10
OaymoB. (15)
(mporeHT
MIPaBUIBHBIX
3.3uath coBpemenHsle (Tect 3. «[IpoBenenue otBetoB * 10
10 OIIK-5 MHPOPMALNOHHBIC PKOHOMUYECKHX 0aJIJIOB),
TEXHOJIOTHH U pacdeToB B Microsoft OKPYTICHHBIX
mporpamMMHEIe cpeactBalExcel» BBEPX 0
OKaiiero
niestoro yucia (10)
MOJIHOCTBIO
H.Bnaners HaBBIKaMHU
BBITTOJTHEHHOE
MPUMEHEHUS
3aJlaHue — 5
COBPEMEHHBIX
HH(OPMALHOHHBIX 0ajI0B, YaCTUYHO
4. 'mobanbHbIE P N Bananue 2. OCHOBBI BBITTIOJTHEHHOE
11 OIIK-5 TEXHOJIOTUH U
cetu DBM. pabotsl B Internet 3aJaHue — JOJI
[IPOTPaMMHEIX CPEJICTB
MIPaBUIBHO
TSI peLIeHUS
BBIIOJIHEHHBIX
MpoQeCcCHOHANBHBIX -
sanau 3amaHui * 5
6aos. (5)
Hroro 100

6.2. [IpomMe:KyTOUYHBIH KOHTPOJIb (3a4€T, IK3aMEeH)

1-it Bompoc Ounera (20 GamioB), BuA Bompoca: TecT/poBepka 3HAHHIA.

Pado4nM y4yeOHBIM IUIAHOM NpeaycMOTpeH 3adeT B cemectpe 12.

BOITPOCHI J1J151 ITIPOBEPKU 3HAHUI:

coctout u3 20 BOMPOCOB, KaXK/IbI OlleHuBaeTcs B 1 Gast.

Kpurepnii: Tect



Kommnerennusi: OIIK-5 CnocoGen mucnonb30BaTh COBpeMeHHble HWH(OPMaLMOHHbIE
TeXHOJIOTUM ¥ IPOrpaMMHbIe CPeACTBA NPH pellleHHH NPodecCHOHAIBHBIX 3a/1a4

3nanue: 3HaTh COBpEMEHHbIE HH(POPMAIMOHHbBIE TEXHOJIOTHH U POTPaMMHBIE CPE/ICTBA

1. Excel: HacTpoiika mapameTpoB paboThl, BUJa OKHA, OTOOpaKEHHsI COAECPKUMOIO JOKYMEHTA

2. Excel: cpeacTBa pegakTHpOBaHUs TaOJIMYHOTO JOKYMEHTA, BbIACTICHUE ()PArMEHTOB TaOJINIIBL,
00BEIMHEHNE STUEEK

3. Excel: cpenctBa ¢hopMaTUpOBaHUS SYECK U X COJACPIKUMOTO

4. Word: Hactpoiika nmapameTpoB pabOThl, BUJIa OKHA, OTOOPaKEHUS COAEPKUMOTO TOKYMEHTa

5. Word: [Tapamerps! ab3ama: Ha3HAYCHHUE, CIIOCOOBI YCTAHOBKHU

6. Word: [lapameTpsl CTpaHHULIbI: HA3HAUYEHUE, CIIOCOOBI YCTAHOBKH

7. Word: [Tapamerps! mpudTa: Ha3HAYCHHUE, CIOCOOBI YCTAHOBKHU

8. Word: cpencTtBa pegakTUpOBaHUs TEKCTOBOTO JOKYMEHTA, HABUTAIUs IO JOKYMEHTY

9. Word: cpenctBa (hopMaTHpOBaHUS TEKCTOBOTO JOKYMEHTA, CTHIIN ()OPMATHPOBAHUS

10. Word: cTpykTypa TOKyMeHTa, HereuaTaeMble CUMBOJIbI, HE TEKCTOBBIE OOBEKTHI, IKCIIPECC-
0J10KH (T10J151), KOJIOHTUTYJIbI, 3aKJIa1KH1, pa3/IeIibl

11. Word: Texnonorust ¢popMUpPOBaHUS OTJIABIICHUS, BCTABKH CHOCOK, MOAMKUCH K PUCYHKAM M
Tabnuiam

12. AnmapaTtHoe oOecrieueHre KOMIBIOTEpa: COCTaB, HA3HAUCHUE

13. Bydep oOMeHa: Ha3HAUCHHE, KOMAH/IBI Pa0OTHI

14. Boruucnenuss B Excel: mpaBuna coctaBieHus GOpMyll, HCIOIb30BaHUE (DYHKUIHUH,
KOIMpOBaHUE POpMYII, 00bEMHBIEC CCHUIKH

15. I'nobanbHas ceth IHTEpHET, CpeicTBa MoUcKa HHPOPMAITHH.

16. JleiictBus wan ¢avimamu u nankama B OC Windows (crmocoObl co3maHus, CIIOCOOBI
BBIJICTICHH S, CIIOCOOBI KOMTMPOBAHUS U TIEpEMEIICHHUS], TOUCK (atioB)

17. lnarpammsel BExcel: Ha3HaYeHHE, BUIBI

18. Haznauenue nporpammusix npoaykros MS Office: Word, Excel, PowerPoint

19. OcuoBuble nonstus Excel: siueiika, comepXuMoe sUeWKH, TUI JTaHHBIX B sYEHKE, aapec
syeiku (aOCOMOTHBIN, OTHOCUTENBHBIHN), GOpMyIia, 3HAUEHUE TYEHKH, HANA30H SYeeK

20. [TousiTHE OMEPAIIMOHHON CUCTEMBI MIEPCOHATBLHOTO KOMITBIOTEPA

21. IloHsATHE TEKCTOBOTO Mpolleccopa: Ha3HAYeHHE, BO3MOXKHOCTH, OTIMYHE OT TEKCTOBOTO
penakropa

22. TloHsiTHE 3NIEKTPOHHOM TaOIUIIBI, CTPYKTYpa, BO3MOKHOCTH

23. Ilpunoxenue «I[IpoBogHNKY»: Ha3HAUEHUE, HACTPOHKA OKHA IPOBOJAHUKA

24. TIporpamMmmHOe obecrieueHrue KOMIbIoTepa: KiIacCupUKaIys, Ha3HaueHUe

25. [IporpammbI-Opay3epsl: Ha3HAYCHUE, HACTPOIKA IMapaMeTpOB pabOThHI

26. CpexacrtBa pegakTupoBaHus 1 (popmatupoBanus auarpamm BExcel

27. Crpykrypa muarpamMm BEXcel: psn maHHBIX, 3arojoBOK, OCH, JIET€HJa, MOJIUCH OCEH,
HOJIHMCH JaHHBIX

28. Texnomorus pabotsl ¢ Tabmuiamu B Word

29. TunoBasi CTpyKTypa okHa mpuioxenus Windows, yrpaBiieHHE OKHAMH

30. daitnoBasa cuctema OC Windows (aiinel u manku, pabouuii CTOJ, SPJbIKU, TUIIBI (ailiios,
HaBUramus 1o (aiaoBoil cucreme)

TUITOBBIE 3AJIAHHWS J1J151 IPOBEPKM YMEHUI:

2-i1 Bompoc Omnera (40 OamnoB), BUA Bompoca: 3amaHue Ha ymeHuwe. Kputepuii: 3amanue
COCTOUT U3 4 TMyHKTOB, KK/ onieHnBaeTcst B 10 6amios.

Kommnerennusi: OIIK-5 CnocofeH ucnonb30BaTh COBpeMeHHbIe HH(OpMalHOHHBIE
TEXHOJIOTUM U MPOrpaMMHbIE CPeCTBA MPH pPellieHu: NpodecCHOHATbHBIX 3a/1a4

yMeHI/IeI YMCTB pemaTb HpO(bGCCI/IOHaJIbHBIG 3a4auynu C HUCIIOJIb30BaHHUCM COBpeMCHHLIX
WH()OPMAITMOHHBIX TEXHOJOTUHA U MPOTPAMMHBIX CPEICTB

3amaua Ne 1. BeimomauTs 00pab0oTKy TabMuHbIX TaHHBIX B MS Excel



TUITIOBBIE 3ATAHIA JUTA ITPOBEPKN HABBIKOB:

3-i1 Bompoc Ounera (40 OaminoB), BUI Bompoca: 3ajgaHue Ha HaBbIkW. Kputepwii: 3amanue
COCTOHT M3 5 TYHKTOB, KQXJIbIi OIIEHUBACTCS B 8 OAJLJIOB.

Komnerennusi: OIIK-5 Cnocoben ucnob30BaTh COBpeMEHHble HMH(OPMaIMOHHbIE
TeXHOJIOTUM U MPOrPpaMMHbIE CPeCTBA NPH pPelieHuH NpodecCHOHATbHBIX 32124

HaBbix: Bnagerp HaBbIKaMH MPUMEHEHUS COBPEMEHHBIX HMH()OPMALIMOHHBIX TEXHOJOTUH U
MPOTPaMMHBIX CPEJCTB ISl pelieHUs MPOodECCHOHATBHBIX 3a/1a4

3amanne Ne 1. BeimoaHuTh oopmiteHHe TEKCTOBBIX TOKyMeHTOB B MS Word

OBPA3EIL] BUJIETA

MUHKCTEPCTBO HAYKH M BBICIIETO 00Pa30BaHusl Hampasnenue - 38.03.06 Toprosoe neno

Poccuiickoii @enepaunn [Tpoduis - MapKkeTuHT, IPOJaXKU U
dDez[epam,Hoe rocyJapCTBCHHOC 6}0,I[)K€TH06 JIOTUCTHKA

00pa3oBaTenpHOE YIpEKICHHE
BHICIIIETO 06pA3ORAHHS Kadenpa maTemaTnyeckux METO0B U

«BAMKAJIBCKHUI TOCYJAPCTBEHHBIN 1M (POBBIX TEXHOJIOTUN

YHUBEPCUTET» Jucnumivza - MapopManimoHHbie
(®PI'bOY BO «bI'Y») TEXHOJIOTMH
BUWJIET Ne 1

1. Tect (20 Gamnon).
2. BoimonauTh 00paboTKy TabnuyHbix naHHbX B MS Excel (40 6amioB).
3. BemmonuuThk oopmiieHre TeKCTOBbIX ToKyMeHTOB B MS Word (40 6amioB).

CocTaBuTenb JI.B. Kazaures

3aBenyronuit kageapou C.C. OBanecsiH

7. llepeyeHb OCHOBHOI 1 1I0NIOJHUTEJILHOI Y4eOHOM JIUTEepaTypbl, HE00X0AMMOM s
OCBOCHUS TMCUMILUINHBI (MOYJIs1)

a) OCHOBHAsI JIMTepaTypa:

1. HonskoB B. II. Unpopmatuka 11st 5JKOHOMHUCTOB. yueb. sl 6akagaBpoB. JOMYIIHO M-BoM
obpazoBanus u Hayku P®/ mox pex. B. I1. Tlonsikosa.- M.: FOpaiir, 2013.-524 c.

2. Kocapes B. I1., I[TonsikoB B. I1. Uudopmaruka 11 5KoHOMUCTOB. [IpakTikyMm. yued. mocodue
1u1st 6akanmaBpoB. gomyiieHo M-BoM obpaszoBanus u Haku P®/ mox pen. B. I1. Tlonskosa, B. II.
Kocapesa.- M.: FOpaiit, 2013.-343 c.

3. I'apsea B.B. MHbopmaTuka [DnekTpoHHBEIA pecypc] : y4eOHO-METOAMUECKOE IMOocodue K
NPAKTUYECKUM 3aHATHIM KM CaMOCTOSTENLHON padoTe mo HampaBieHusM noaroroBku 09.03.01
HNudbopmarnka m BeluncanrTenbHas Texanka u 09.03.02 MadopMalMoOHHBIE CHUCTEMBI U
rexgonornd / B.B. TapgeBa. — DIeKTpOH. TEKCTOBBIE maHHblE. — M. : MOCKOBCKHH
rOCYIapCTBEHHBIN CTpOUTENbHBIN yHUBepcuTeT, Al [Tu Dp Memuna, 95C ACB, 2017. — 99 c.
— 978-5-7264-1782-0. — Pexum pocryna: http://www.iprbookshop.ru/73557.html

4. Ecaynosa C.I1. MudbopMalmoHHble TEXHOJIOTHU TYPUCTUUECKONH MHIYCTPUU [DIEKTPOHHBIN
pecypc]: yueonoe nmocodue/ C.I1. EcaymoBa— DIeKTpOH. TEKCTOBbIC AaHHBIC.— M.: JlalkoB 1
K, Aii ITu Op Meaua, 2010.— 152 ¢.— Pexum gocrymna: http:// www.iprbookshop.ru/940.html
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5. Kocunenko H.C. MudopManimoHHbIE CUCTEMBI M TEXHOJOIHHM B DKOHOMUKE [DIEKTPOHHBIN
pecypc] : yueonoe nocobue / H.C. Kocunenko, M.I'. @puseH. — DIEKTPOH. TEKCTOBLIC JaHHEIE.
— M. : JamkoB u K, At ITu Dp Menma, 2017. — 304 c. — 978-5-394-01730-8. — Pexum
nocryna: http://www.iprbookshop.ru/57134.html

0) MOMOJIHUTE/IbHAS JIUTepaTypa:

1. MHTEepHET-TEXHOJOTUN B SKOHOMHUKE 3HaHUH. y4yeb. mocobue st By30B. pek. YMO By30B
Poccun no o6pazoannro/ H. M. A6aukees [u ap.].- M.: UHOPA-M, 2010.-448 c.

2. Pymsuuea E. JI.,, Cmocapr B. B., T'arapuna JI. I'. MudbopmanmoHHbIE TEXHOJIOTHHU.
normyieHo M-BoMm obOpazoBanusi P®. yueb. mocobme mis cpen. mpod. obpazoBanus/ E. JI.
Pymsinuena, B. B. Ciatocaps.- M.: UTHOPA-M, 2007.-255 c.

3. Benepuukosa T. 1., ITemxosa O. B. MH(opmannoHHbIe TEXHOJIOTHH U MIPOrPaMMHPOBAHUE.
METOJ. YKa3aHHWs II0 BBINOJHEHHUIO KypcoBod pabotel s cmern. 080801 IIpukiamnas
uHpopmaruka B sKoHOoMuke/ coct. T. M. Benepuukona, O. B. Ilemkosa.- Mpkyrck: M3a-BO
BI'V3II, 2008.-15 c.

4. TonoBuiieina M.B. MHDOpMaIMOHHBIC TEXHOJIOTMU B YKOHOMHKE [DIIEKTPOHHBIN pecypc]/
M.B. TonoBuilblHA— DJEKTPOH. TEKCTOBbIC JlaHHble.— M.: HHTEepHET-YHUBEPCUTET
HNuadopmarmonusix  Texmomoruii (MHTYUT), 2016.— 589 c— Pexum jgocrynoa:
http://www.iprbookshop.ru/52152.html.— 3B5C «IPRbooks»

5. TI'punb6epr A.C. UndopManuMoHHBIE TEXHOJIOTMH YIpaBJieHUs [DIEKTPOHHBIA pecypc]
yuebOHoe nocobue s By30B / A.C. I'punbepr, H.H. I'op6aues, A.C. boHnapeHko. — DJIeKTpOH.
TekcToBbIe jianHble. — M. : FOHUTU-JTAHA, 2017. — 478 c. — 5-238-00725-6. — Pexum
nocryna: http://www.iprbookshop.ru/71234.html

8. Ilepeuenr pecypcoB HH(OPMALMOHHO-TEJEKOMMYHMKAUMOHHOI ceTn «MHTepHeT»,
HEeO0XOAUMBIX JI1 OCBOCHHMS IMCUHUILIHHBI (MOAYJIs1), BKJIKOYasi MpodeccnoHalbHbIe 0a3bl
JAHHBIX U MHGOPMALMOHHO-CIIPABOYHbIE CHCTEMbI

JUiss OCBOGHMS JUCHMILIMHBI OOYYarolEeMycsi HEOOXOAWMBI CJIEIYIOIIUEe Pecypchl
MH(}OpPMaLlMOHHO-TEIEKOMMyYHUKAIIMOHHOM ceTn «IHTepHEeT»:
— Caiit baiikanbckoro rocy1apcTBEHHOI0 YHHUBEpPCUTETa, ajpec nocrtyma: http://bgu.ru/, noctyn
KpYTJIOCYTOYHBIN HEOIpaHWYEHHBIN U3 110001 Touku MHTEpHeT
— DnexTpoHHO-O0nOMMOTeuHas cuctema IPRbooks, agpec moctyma: http://www.iprbookshop.ru.
JIOCTYI HEOTPAHUYEHHBIN

9. MeTonnyeckue yKazaHusi VISl 00y4aOIMIMXCS M0 OCBOEHUIO TUCHMIIIUHBI (MOIYJIs1)

W3yuaTh OUCHUIUIMHY PEKOMEHJYEeTCS B COOTBETCTBHUHM C TOM IOCIIENOBATEIBHOCTHIO,
KoTOpass o0O3HaueHa B €€ CoJepKaHWW. /{11 yCIemHOTO OCBOCHHMS Kypca OOydarommecs
JOJKHBI UMETH TepBOHaYaNbHbIE 3HaHUS B 00nactu Mudopmatuku u UKT cpegHeit mkomsl.

Ha JICKOUAX IMPEnoaaBaTCib 0O3BYUMBACT TEMY, 3HAKOMUT C IEPCUHEM JIUTECPATYPhI 110
TeMe, OOOCHOBBIBAET MECTO M pPOJIb 3TOW TeMbl B JIAaHHOW IMCLUIUIMHE, PAcKphIBaeT ee
IpakTHYecKoe 3HadeHue. B xoJe Jeknuil cTyleHTy HeoOXOAUMO BECTH KOHCIEKT, (PUKCHPYS
OCHOBHBIE MTOHATHS U POOJIEMHBIE BOIIPOCHI.

[IpakTrueckue (CEeMUHAPCKUE) 3aHATHS 1O CBOEMY COJIECP>KaHUIO CBSI3aHBI C TEMAaTUKON
JEKIIMOHHBIX 3aHATHHA. HaunHaTh MOATOTOBKY K 3aHATHIO 1eNIeCO00pa3HO ¢ KOHCIIEKTA JICKIU.
3ajmaHre Ha TPaKTUYECKOe (CEMHUHAPCKOE) 3aHsATHE COoOO0IaeTcss Oo0ydJarImmMcs N0 €ro
npoBezeHus. Ha ceMuHape mpenojaBareib OpraHu3yeT OoOCYXJIEHHE STOW TeMbl, BBICTYyINas B
Ka4ecTBE OpraHW3aTopa, KOHCYJIbTaHTAa M HKCIEpTa Y4eOHO-TIO3HABATEIBHOW JeSITeIThbHOCTH
oOyuatorerocs.

N3ydyenne quctumminHbl (MOIyJisl) BKIIOYAET CAaMOCTOSATENbHYIO paboTy 00ydaroerocs.

OCHOBHBIMHU BHUJJAMH CaMOCTOSITEIIBHON pabOThI CTY/IEHTOB C y4acTUEM IIperoiaBaTesnei
SIBIISTFOTCSL:

¢ TCKYIIUC KOHCYJIbTAllUH,
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* KOJUTOKBUYM Kak (popMa KOHTPOJISI OCBOCHHUS TEOPETUUECKOTO COACPIKAHMS TUCIIUILIINH:
(B 9achl KOHCYJIBTAIIMH, MPEYCMOTPEHHBIC YICOHBIM IIJIAHOM);

* IpreM M pa300p JOMAIIHUX 3aJaHUi (B Yachl MPAKTHYECKUX 3aHATHH);

* [IPUEM U 3allUTa Ja00paTOPHBIX paboT (BO BpeMsl IPOBEJCHUS 3aHATHI);

OCHOBHBIMH BHJAaMH CaMOCTOSITEIbHOH pPabOTHI CTYIEHTOB 0€3 ydacTHs
IpernoiaBaTesei sBIsoTCs:

* (hopMupoOBaHKE U YCBOCHUE COACP)KaHUS KOHCIIEKTA JICKIIUI Ha 6a3e peKOMEH/I0BaHHOM
JEKTOpOM Yy4eOHOW JMTepaTypsl, BKJIHOYas HH(POPMALMOHHBIE OOpa30BaTENIbHBIE PECYPCHI
(31eKTpOHHBIE y4eOHUKH, SJIEKTPOHHbBIE OMOIMOTEKH U JP.);

* CaMOCTOSITEJIbHOE H3YyYCHHME OTIENbHBIX TEM MM BOINPOCOB IO y4YEeOHMKAM WM
y4eOHBIM MTOCOOUSIM;

* HanKMcaHue pedepaTos, J0KIA/I0B;

* [IOJITOTOBKA K CEMUHAPaM U JIAOOpaTOPHBIM paboTam;

* BBINOJIHEHHE JOMAIHUX 33/laHUil B BUJE PELICHUS OTIENbHBIX 3a/ay, MPOBEICHUS
TUIIOBBIX PAacYeTOB, PAaCUYETHO-KOMIBIOTEPHBIX W HWHIAMBHIYAIbHBIX pPa0OT IO OTIEIbHBIM
paszenaM coJepxKaHus AUCUUILUINH U Jp.

10. ITepeyens MHGPOPMALMOHHBIX TEXHOJIOTH, HCIOJIb3yeMbIX TP OCYILIECTBJIEHUHU
00pa3oBaTeILHOIO MPoUEecca MO0 AMCHHUILINHE (MO1YJ/II0), BKJIKYAS NepeYeHb
NMPOrpaMMHOIo odecrevyeHust

B ydeGHOM mpoliecce UCONb3yeTcs Caeaykoliee NporpaMMHOe 0OecTieueHue:
— Adobe Acrobat Reader_11,
— MS Office,
—7-Zip,

11. Onucanne MaTepuaIbHO-TeXHNYECKOH 0a3bl, HEOOXO0AUMOIi VI OCyIIeCTBJICHUS
00pa3oBaTeIbHOIO NMpoNecca M0 JUCHUILIHHE (MOAYJII0):

B yuebHOM mporiecce uCconib3yeTcs caeayoliee 000pya0BaHHeE:
— [TomemieHust [y CaMOCTOSATENBbHOM paboThl, OCHAIIEHHBIE KOMITBIOTEPHOM TEXHUKOM ¢
BO3MOKHOCTBIO MOJKIIOUeHUs K ceTH "MHTepHeT" n o0ecnieueHreM J0CTyNa B JJIEKTPOHHYIO
UH(OPMALIMOHHO-00pa30BaTENbHYIO Cpelly BY3a,
— YueOHble ayTUTOPUU 7S IPOBEACHMS: 3aHATHH JIEKIIMOHHOTO THIIA, 3aHATUH CEMUHAPCKOI0
THUIA, TPAKTUYECKUX 3aHATUH, BHITIOJIHEHUS KyPCOBBIX pabOT, IPYNIIOBBIX M WHAWBUYAIbHBIX
KOHCYJIbTAIMH, TEKYILIEro KOHTPOJIS U IPOMEKYTOUHOM aTTeCTalliH, YKOMIUIEKTOBaHHBIE
CHeLUaTU3UPOBAHHON MEOEIbIO U TEXHUYECKUMU CPeJICTBAMH 00yueHUs,
— MynbTHMe THHBIN KJTacc,
— KomrmbroTepHslii Kace



